This article serves as a comprehensive guide for administrators and educators involved in distributing and
reviewing evaluations during student placements. Learn how to effectively distribute standard or custom evaluation
forms to clinical sites and manage the recipient's list. Discover step-by-step instructions on sending notifications,
customizing email templates, and scheduling distribution for evaluations. Additionally, explore how to review
completed evaluations and manage their status within the learning activities dashboard. Whether you're
coordinating evaluations for a specific course or rotation, this guide provides valuable insights to streamline the

evaluation distribution, review process and evaluation reports

You can find the evaluation form by following these steps:

1. Select Learning Activities from the left menu or dashboard.

2. Select Forms/Evaluations for the desired course offering.

3. You can also find the course or rotation you'd like to review using the Learning Activity Groups by
selecting your desired course or rotation.

4. You'll be taken to the Forms/Evaluations Summary page, which will display all activated forms and
evaluations along with their current status. Click on the status to view the form.

¢ Distributing Evaluations
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* Viewing Aggregate Reports For Scored Evaluations

Distributing Evaluations

During a placement, if you use standard or custom forms that need to be completed by clinical sites,
you can distribute them when needed!

1. Go to Dashboard and click Learning Activities.

Q Learning Activities

Set up, distribute, review and grade course
related activities.

OR


https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01HXT6WR0P6WEC2RZQZ2EGNF8M
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01JAWW6ZPXTNKN81MJ4DX9677T
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01J4M569XF86YNP4365S3KC3Q4
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01J4MQN110KA45Q7AWWPZ0YCMM
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01HXYHJA146A6J4KK0EF9S0GVA
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01J41XB4CZRZ1Q7PDJWXA675G3
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01HXYHP316FFXS09KHVWGJYBWD
https://exxat.zendesk.com/hc/en-us/articles/15749238022289#h_01HXYHKB32V6YTAE3TE21DR76G

2. Go to menu on the top left corner and click Learning Activities.

] LearningActivities

3. Find and select the course you'd like to distribute evaluations for. Select Forms/Evaluations from
the Learning Activities column.
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Learning Activity Groups + Add Group
Results found: 25
Advanced Practice/DNP
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5. Select the forms you want to distribute, redistribute, or schedule for a future date.
1. If you select one form to distribute, then click Distribute under the Action column for the

required form.



= Evaluations - Management ® B O P ° RRIEALTY  AmeeJotangiya Exxat Sales (Nursing)
Learning Activities Home > Forms/Evaluations Distribution
Mock Rotation - 1 (Jul 19,2022 - Sep 17, 2026)
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2. If you want to distribute multiple forms, then select the checkboxes for the required forms
and click Distribute above the forms table.

= Evaluations - Management
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Learning Activities Home > Forms/Evaluations Distribution

Mock Rotation - 1 (Jul 19,2022 - Sep 17, 2026)

Q search

Form(s) Email Dashboard

Forms/Evaluations Summary ~

CNS Clinical Activities Log Q_ search by Form, Course, Status,
Faculty Evaluation of Clinic... NO.OF

FORM COURSE STATUS ACTION

PLACEMENTS
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6. On the Distribute Form(s) window, you can view the selected form name. In the Select Primary
Evaluator section, select the evaluator you want to send the forms to and click Continue.



Distribute Form(s)

B selected Form(s)

® Competency Tracking - Quantitative

® Competency tracking (NONPF-preceptor evaluation of student-final) -
Quantitative

® Competency tracking (NONPF-preceptor evaluation of student-mid) -
Quantitative

Fla Select Primary Evaluator

4 Added by School

4 Added by Student
Placement Faculty
ite/Location contacts

.

7. If the distribution is already scheduled, you can still continue to create another schedule for the
same form. Click Distribute, and click Yes, Proceed to create multiple schedules. Select the
Primary Evaluator > Continue.

You have already scheduled distribution for one or more placement(s) for selected
form(s). Do you still want to proceed?
Your scheduled distribution will still happen as planned.

8. Select the recipient to whom you want to send the forms. Click filter icon Y to filter the

evaluator list.



= Evaluations - Management 8 OB O Pl 1 ERYEATTN  Ameelotangiya Exxat Sales (Nursing)

< Distribute Form(s)
Mock Rotation - 1 (Jul 19,2022 - Sep 17, 2026)

© Selected Form(s)

@ Ccompetency Trackir itative @ (2) Competency tracking ( precept Quantitative ® (3 Competency tracking (NONPF-preceptor evaluation of student-mid) - Quantitative (&)

(© Choose for whom you wish to send the forms £3 Compose Email

Q search 4
—
O SITE/LOCATION
Eval
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Student 05, Mock Competencyuaclfing1NONPF- 101 - Demo Course Test Site Prec, Mock A
om | Preceptor evaluation of 2024-2025 n akshika.panicker@exxat.com N/A N/A
dent-mid) - Quantitati Winter Added by student.
—

9. Click Compose Email.
1. In the Create Notifications screen, in the Recipients tab, specify the following:

X Create Notification

1 Recipients 2 Template 3 Preview

(D Copy selected recipient email addresses ]

If override is specified, ALL email notifications will be sent to THIS email instead of the original recipients.

Recipients 3selected recipients . . .
Override Recipient's Email

Prec, Mock A (akshika.panicker@exxat.com)

Prec, Mock A (akshika.panicker@exxat.com) Replyto*

Prec, Mock A (akshika.panicker@exxat.com) amee.j@exxat.com ()
cc
BCC

You have 10.00 MB remaining for attachments in Recipients Tab

Upload files

@ Browse to upload

Supported formats:

pdf,doc, jpg, jpeg..png, heic, docx, xisx, pptx, pptm, potx, potm, ppt,.rtf xls, docm, bmp, csv, gif,tiff, mpa
You can only upload files with file size under 10 MB.

We recommend switching to PDF format if you encounter issues viewing the uploaded file in other formats.

1. Select the checkboxes for the required recipients.

2. In the Override Recipient's Email text box, add the email address. Click Copy selected
recipient email addresses and past the selected recipient in the override text box.
Note: If override is specified, all the email notifications will be sent to the specified email
address instead of the original recipents

3. Specify the CC (carbon copy) and BCC (blind carbon copy) email addresses, if required.

4. Click Browse the upload to attach any relevant files.



5. Click Next.
10. In the Template section, you can perform the following:

X Create Notification

7 Recipients 2 Template 3 Preview

Pick atemplate*

Standard -
Subject* Merge Fields
@First name @Last Name Evaluation - @Form name @Firstname (6}
@Last Name (6]
@Form name ®
@Preceptor first name [6)
Dear @Prefix @Preceptor first name @Preceptor last name,
@Preceptor last name [6)
Thank you for the time that you have devoted to our student. Your i d i invaluable and greatly
appreciated. @Delegate Link (6}
bmit th luation of @Fi @Last Name by clicking here. @Prefix (6)
If clicking the link does not work, copy and paste the URL in a new browser window. @title @
@Delegate Link

You have 10.00 MB Remaining for Attachments in this Template

Once the evaluation completed, please click the 'Submit" icon at the top of the evaluation. L
Uploaded Files in this Template

If you have received this letter and are not 's evaluator, pl ply to this email immediately so that the
student's evaluation s sent to the correct personnel.

Please do not hesitate to contact the program with any questions or additional feedback.
Thank you.

Best Regards,

== Cvwvat

1. From the Pick a template drop-down menu, select the required template. The selected
template is displayed.
2. Click Preview to view the email before sending it.
3. In the Template name text box, specify the name.
1. In the Subject text box, specify the subject for the email.
2. In the text box, specify the content of the email.
3. You can select the
1. Header and footer layout from the following
2. Exxat logo on the footer
3. University logo on the header
4. No logos on the header and footer
5. University logo on the header and Exxat logo on the footer
4. Share Profile University logo on the header and Exxat logo on the footer.
5. In the Upload Files in this Template section, click Browse to upload to upload files in the
template.
6. Click Save. The new template will be displayed in the Pick a Template drop-down menu.



2. On the Preview section, you can review your email and select one of the following:

X Create Notification

® send email now
[@targ: [@targetl

O send emailat specific date and time

Attachments from Template
No Attachments

Attachments from Recipient Tab
No Attachments

Dear [@prefix@]

Thank you for the time that you have devoted to our student. Your expertise and commitment are
invaluable and greatly appreciated.

the evaluation of [@targetFi [@targetl
by clicking here.

If clicking the link does not work, copy and paste the URL in a new browser window.
[@linke]
Once the evaluation completed, please click the 'Submit' icon at the top of the evaluation.

Ifyou have received this letter and are not the student's evaluator, please reply to this email
immediately so that the student's evaluation is sent to the correct personnel.

Please do not hesitate to contact the program with any questions or additional feedback.
Thankyou.

Best Regards,

== Exxat

1. Send email now - if you select this option,

2. Send email at specific date and time - from the Date Time calendar select the date,
month, year, and time to schedule the email.

3. Click Send.

Redistributing Evaluations

1. Go to Dashboard and click Learning Activities.

[i] Learning Activities

Set up, distribute, review and grade course
related activities.

OR
2. Go to menu on the top left corner and click Learning Activities.

|
e ¥ LearningActivities
|

3. Find and select the course you'd like to distribute evaluations for. Select Forms/Evaluations from
the Learning Activities column.



Course Offerings
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4. Click on Forms/Evaluations Distribution from the left panel.
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5. Select the forms you want to distribute, redistribute, or schedule for a future date.
1. If you select one form to redistribute, then click redistribute under the Action column for the
required form.
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Learning Activities Home » Forms/Evaluations Distribution
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6. On the Distribute Form(s) window, you can view the selected form name. In the Select Primary
Evaluator section, select the evaluator you want to send the forms to and click Continue.

Distribute Form(s)

®  selected Form(s)
® Competency Tracking - Quantitative

® c tracking (NONPF- ion of student-final) -
Quantitative

® Competency tracking (NONPF-preceptor evaluation of student-mid) -
Quantitative

Fls select Primary Evaluator

I Added by School
4 Added by Student
Placement Faculty
Bite/Location contacts

7. If the distribution is already scheduled, you can still continue to create another schedule for the
same form. Click Distribute, and click Yes, Proceed to create multiple schedules. Select the



Primary Evaluator > Continue.

You have already scheduled distribution for one or more placement(s) for selected
form(s). Do you still want to proceed?
Your scheduled distribution will still happen as planned.

—

8. Select the recipient to whom you want to send the forms. Click filter icon ' to filter the

evaluator list.
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<— Distribute Form(s)
Mock Rotation - 1 (Jul 19,2022 - Sep 17, 2026)

@ Selected Form(s)

@ Ccompetency Trackir itative 3 (2) Competency tracki precept Quantitative ® (3 Competency tracking (NONPF-preceptor evaluation of student-mid) - Quantitative (&)

(© Choose for whom you wish to send the forms £3 Compose Email

Q search 4
—
O SITE/LOCATION
Eval
STUDENTS  Evaluee FORM COURSE PLACEMENT DETAILS PRECEPTOR  Evaluator [ PLACEMENT FACULTY Evaluator CONTACTS IR
Student 05, Mock Competency Tracking - 101-Demo Course Test Site Prec, Mock A
om  Ouantitati 2024-2025 akshika.panicker@exxat.com N/A N/A
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—

9. Click Compose Email.



1. In the Create Notifications screen, in the Recipients tab, specify the following:

X Create Notification

1 Recipients 2 Template 3 Preview

D Copy selected recipient email addresses ] Next

If override is specified, ALL email notifications will be sent to THIS email instead of the original recipients.

M Recipients 3 selected recipients
5 Recip P Override Recipient's Email

Prec, Mock A (akshika.panicker@exxat.com)
Prec, Mock A (akshika.panicker@exxat.com) Reply to*
amee.j@exxat.com (9

Prec, Mock A (akshika.panicker@exxat.com)

cc

BCC

You have 10.00 MB remaining for attachments in Recipients Tab

Upload files

(1 Browse to upload

Supported formats:

pdf, doc, jpg, jpeg, png. heic,.docx, xlsx, pptx,.pptm, potx,.potm, ppt.rtf, xis, docm, bmp, csv, gif,tiff mp4
You can only upload files with file size under 10 MB.

We recommend switching to PDF format if you encounter issues viewing the uploaded file in other formats.

1. Select the checkboxes for the required recipients.

2. In the Override Recipient's Email text box, add the email address. Click Copy selected
recipient email addresses and past the selected recipient in the override text box.
Note: If override is specified, all the email notifications will be sent to the specified email
address instead of the original recipents

3. Specify the CC (carbon copy) and BCC (blind carbon copy) email addresses, if required.

4. Click Browse the upload to attach any relevant files.

5. Click Next.



10. In the Template section, you can perform the following:

X Create Notification

7 Recipients 2 Template 3 Preview

Pick atemplate*

Standard v

Subject* Merge Fields
(@First name @Last Name Evaluation - @Form name @Firstname (6}
@Last Name (6]
@Form name ®
@Preceptor first name [6)
Dear @Prefix @Preceptor first name @Preceptor last name,
@Preceptor last name [6)
Thank you for the time that you have devoted to our student. Your d luable and greatly
appreciated. @Delegate Link (6}
bmit th luation of @Fi @Last Name by clicking here. @Prefix (6)
If clicking the link does not work, copy and paste the URL in a new browser window. @title @
@Delegate Link
You have 10.00 MB Remaining for Attachments in this Template
Once the evaluation completed, please click the 'Submit" icon at the top of the evaluation. L
Uploaded Files in this Template
If you have received this letter and are not s evaluator, pl ply to this email i i o that the

student's evaluation s sent to the correct personnel.
Please do not hesitate to contact the program with any questions or additional feedback.
Thank you.

Best Regards,

== Cvwvat

1. From the Pick a template drop-down menu, select the required template. The selected
template is displayed.
2. Click Preview to view the email before sending it.
3. In the Template name text box, specify the name.
1. In the Subject text box, specify the subject for the email.
2. In the text box, specify the content of the email.
3. You can select the
1. Header and footer layout from the following
2. Exxat logo on the footer
3. University logo on the header
4. No logos on the header and footer
5. University logo on the header and Exxat logo on the footer
4. Share Profile University logo on the header and Exxat logo on the footer.
5. In the Upload Files in this Template section, click Browse to upload to upload files in the
template.
6. Click Save. The new template will be displayed in the Pick a Template drop-down menu.
7. 0n the Preview section, you can review your email and select one of the following:



X Create Notification

=n

@® Send email now

[@target [@targetL Evaluation - [
QO send email at specific date and time
EXXAT
- Attachments from Template
é No Attachments
Attachments from Recipient Tab
No Attachments
Dear [@prefix@] astName@]

Thank you for the time that you have devoted to our student. Your expertise and commitment are
invaluable and greatly appreciated.

( luation of [@targetFi [@targetL
by clicking here.

If clicking the link does not work, copy and paste the URL in a new browser window.
[@link@]
Once the evaluation completed, please click the ‘Submit' icon at the top of the evaluation.

Ifyou have received this letter and are not the student's evaluator, please reply to this email
immediately so that the student’s evaluation is sent to the correct personnel.

Please do not hesitate to contact the program with any questions or additional feedback.
Thank you.

Best Regards,

== Exxat

1. Send email now - if you select this option,

2. Send email at specific date and time - from the Date Time calendar select the
date, month, year, and time to schedule the email.

3. Click Send.

4. Once you have scheduled the email, you would see a pop up window with the details
of the scheduled email, click on done.

=

Successfully Scheduled Distribution

) 11/25/2024,01:30 AM GMT-5

11. Once the Distribution is scheduled you would see the status updated to "Scheduled" along with
the date and time of when the distribution is scheduled.




Rotation 4* (03/01/2024 - 10/03/2024)

" Introducing Auto Distribution ®
Saves time and effort in manual form distribution, Ensures timely delivery of forms. Setup auto distribution in 4 steps:

o Go to Forms/Evaluations Setup a Choose the form ° Go to edit form o Scroll down to “Automation” and setup automation

Form(s) Email Dashboard Distribute

Q Search by Form, Course, Status

NO. OF
FORM COURSE STATUS ACTION
D PLACEMENTS
l Distribute
PA Demo 606 - Family Medicine (FM Scheduled
[0  End of Rotation - Family Medicine - Mock 1 Forms, Patient Logs, Timesheets)* For 11/25/2024, 01:30 AM View History
2021-2022 Clinical Term Clinical Year GMT-5
Cancel Schedule
- . PA Demao 606 - Family Medicine (FM istri
Preceptor Evaluation of Student (Family pL bl y_ Ll ) m Redistribute
D Medicine) 1 Forms, Patient Logs, Timesheets) On 11/11/2024, 04:55 AM
2021-2022 Clinical Term  Clinical Year GMT-5 View History

PA Demo 603 - Master Class (All Forms,
Patient Lags, Timesheets)* Not Distributed
2021-2022 Clinical Term  Clinical Year

O Behavioral Medicine End of Rotation Evaluation of
Student

12. You can schedule the distribution multiple times and select different recipients, by following the
same steps from Redistribution and all the scheduled distributions will be listed on the distributions

page.

Rotation 4* (08/01/2024 - 10/03/2024)

++ Introducing Auto Distribution ®
Saves time and effort in manual form distribution. Ensures timely delivery of forms, Setup auto distribution in 4 steps:
o Go to Forms/Evaluations Setup o Choose the farm o Go to edit form o Scroll down to “Automation” and setup automation

Form(s) Email Dashboard Distribute

Q Search by Form, Course, Status

NO. OF
[0 ForM PLACEMENTS COURSE STATUS ACTION
s
PA Deme 606 - Family Medicine (FM For 11/25/2024, 01:30 AM
[  Endof Rotation - Family Medicine - Mock 1 Forms, Patient Logs, Timesheets)” GMT-5 View History
2021-2022 Clinical Term Clinical Year 12}09[,12024' 01:30 AM -
GMTS Cancel All Scheduled ]
PA - Family Medicine [FM ietri
Preceptor Evaluation of Student (Family Demo S'DS amily Medicine ( Redistribute
a Medicine) 1 Ferms, Patient Logs, Timesheets)” On 11/11/2024, 04:55 AM
2021-2022 Clinical Term Clinical Year GMT-5

BA Piame 802 Marckar Clace (ANl Enemae

Auto Distribution of Evaluation

You can use the auto distribution feature to automatically send notifications to users or stakeholders
based on set rules. This makes communication smoother by ensuring important updates are shared



quickly and by cutting down on manual work. You can define specific conditions or events that will
trigger the distribution of content.
Setting up Auto Distributions
To set up Auto Distributions, perform the following steps:
1. Go to Dashboard and click Learning Activities.

D Learning Activities

Set up, distribute, review and grade course related activities.

OR
Go to the menu on the top left corner and click Learning Activities.

i}

Dashboard

b

Program Details

© Students

F
2y

il

Faculty and Staff

& student Compliance

I Courses

87 Curriculum Mapping

B sites

B Process My Requests
Fla  Placements

(] Leamning Activities

2. Click Setup under the Actions column for the required course.

= Learning Activity HENE N ON ) Chat Himanshi Seth EBxxat Sales (PA)
MR courseOfferings
| Click a learning activity name to review it for a course
[~ Reports
Coursenumber  ~ (O Search 7
Learning Activity Groups | + Add Group
Results found: 84
Class of 2025°
ACADEM| FESSIONAL
culizs slins LEARNING ACTIVITIES 2LE TERM COMORT TR SECTIONS ACTION
Forms and Evaluations Reports® NUMBER NAME YEAR YEAR
. Patient _ Time Clinical Class of Set
1 Mock . Forms/Evaluat esheet TC | 2024-2 linical vear . Reports
[ Gradebook Setup® 10 ock Course ‘orms/Evaluations Log imeshe o 2024 - 2025 Term 2025 Clinical Yea up por
Patient Log Reperts” 101 tock Course 023 - 2024 Clinical | Ctass of Clinical Year 101 5t eport
{1 por 1 M Ui X - A 0L Eports
. ' e Term 2026 up
Emerge c 55 of o
Patient Logs™ (All Rotations F... o1 mergency Forms/Evaluations 2023- 2024 Didacth — Clinical Year 101 Set peports
Medicine Spring 2025 up
[E Timesheet and Time Off Reports...
ath Year My linical lass of
999 4th Year My 1 t 2022-2023 Cliniea Classd Clinical Year . Set  peports
Request Term 2022 up
Gradebook Clinical Class of Set
PALLL t t 2020-2021 Clinical Year Reports
course Term 2021 up
Gradebook [ . r Clinical Class of
PAL11 Forms/Evaluations "20™ Timeshest T | 20312022 " i Clinical Year Set ceports
course Log Off Term 2022 up
PA 111 Gradebook Forms/Evaluations 2022- 2023 Clinical | Classof Clinical Year . St ceports
course Term 2023 up
Gradebook Clinical Class of .
PA 111 faseRe Timesheet 2023-2024 e e Clinical Year - st Reports
course Term 2024 up
Farmily P T Clinical Class of S
PA 601 Medicine Pabent imesheet oo 2020-2021 . Clinical vear “* Regorts
Log off Term 2021 up
Rotation

3. Click the add icon for the required course under the Actions column.



= Learning activity - Setup 28 B (@ ESlId ¥ HimanshiSeth Bocat (MPA)

1001 test course
2023 -2024 | vear 1| Summer | R33 Cohort | 2 registered students

Q search < Activity Setup Total Weightage : 0.00

=

ffy courseinformation ~
Forms/Evaluations = 0% Weightage @, Configure Layout (For Bxat Use Only) Status: Not Activated
S students ~
&' Announcements Caselog 0% Weightage Status: NotActivated 5
Flo  Placements
Timesheet 0% Weightage Status: NotActivated
223 Leamingactivities ~
Setup Time Off Status: Not Activated Vi
Review
Gradebook

&S Attestations

4. In the Select Form tab, select the form you want to create auto notification for.

X Forms/Evaluations

Total Forms (86)
Q  search

1Practicum Plan

-
1 Practicum Plan
2 Preceptor Endorsement form N
2 Preceptor Endorsement form
Add Assignment

-
Create a new assignment
anki-placement

-
this is another non placement
Assignment

-
Assignment

Accimmmmant AF anlina alacamant

5. In the Configuration Form, specify the following details and click Save:

.

s P2 omtpmte |
— prer—
-
.
ouex
owen
[

What sty ot shouks be bl £ e e form e make changes?

s oy e hokd e i 5y v B orm?

1. Grading: Select Yes or No as required.

1. Does this form contribute to the student's final score?

2. Does this form require low score indicator?

2. Publish Date for the Form: Sets the number of days before or after a specified anchor date when
the form must be published.



3. What faculty role should be able to view the form and make changes?: Specifies the faculty role

that has permission to view and edit the form.

4. What faculty role should be able to only view the form?: Specifies the faculty role that can only

view the form without editing permissions.

5. File Upload: Upload the required template.
6. Click Set up Automation.

-

+ Automation

Saves time and effort in manual workflows! Ensures timely delivery and submission of forms

S

Send Form

Automaticalty distribute forms to Preceptor, Faculty or Site staff
Placement timings —  Send email

Set up Autamation

7. Specify the following information:

10.

1. When do you want to distribute forms?: Choose the timing for when the forms must be

distributed for the placement period. Select Trigger: Choose the trigger point for form
distribution.

1. Beginning of Placement: Distribute forms at the start of the placement period.

2. Mid of Placement: Distribute forms halfway through the placement period.
3. End of Placement: Distribute forms at the end of the placement period.

. Do you have a preferred distribution schedule?: Specify if you have a particular schedule for

distributing the forms relative to the placement period.

. Click Add Now and specify the number of days and select Before or After from the drop-down

for End of Placement.
Note: Click the Delete icon to delete the preferred distribution schedule.

. Who should get this email?: Select the required recipients for the email notification.
. Which email template do you wish to send?: Choose the email template that will be used for

sending notifications. Click Preview Template to view and select the email template you wish

to use.

. Switch the Active toggle to On to enable the notifications per configuration. To disable auto

notification, switch the toggle to Off. The selected recipients will stop receiving the

notification.

. Click Save. A message confirming the activation is displayed and Auto Distribution label is

added for the form.

Once the setup is complete, the school can make changes to the configuration as needed by
clicking on the pencil icon.



++ Automation

Saves time and effort in manual workflows! Ensures timely delivery and submission of forms

Auto Distribute form 7 days before end of placement

Automatically distribute forms to Preceptor, Faculty or Site staff
b days Before — End of Placement —> Send email

@ All Preceptor by school and Preceptor by student

Standard
: .

11. If a school wishes to delete the auto-distribution setup, they need to click on the trash icon.

4" Automation

Saves time and effort in manual workflows! Ensures timely delivery and submission of forms

Auto Distribute form 7 days before end of placement

Automatically distribute forms to Preceptor, Faculty or Site staff
[> T days Before — End of Placement — Send email

@ All Preceptor by school and Preceptor by student

Standard

@ / «9

12. Once you click on the trash icon, a popup will appear to confirm the removal of auto-distribution
for the form. Click on "Delete Automation" in the popup to proceed.

Are you certain you want to delete the automation?
If you proceed, you will be responsible for manually distributing all the forms

13. Once the Automation setup is completed you will be able to view the schedule distribution under
Forms/Evaluation.

D I L L R L _— —

Forms/Evaluations = 0.00% Weightage Status: Activated
DETAILS WEIGHTAGE (%) PUBLISH DATE MIDTERM DUE FINAL DUE DATE STATUS ACTIONS
Preceptor Agreement Letter Form
@) Preceptor Agreement Letter Farm :::::‘_::I\Iaulm " - - o - -
N [’ o
+ AutoDestrinuted (@ 7 days before placementenddate | NoAuto ftiic ettt Ll
See Less

Reviewing Evaluations

Once your students complete any forms or evaluations, you'll be able to review the results!



1. Select Learning Activities from the left menu or dashboard.

 E— D

Learning Activities

2. Select Forms/Evaluations for the desired course offering.

| m Course Offerings

|~ Reports

Learning Activity Group
s

Class of 2021
Class of 2022*
Class of 2023

Class of 2024

Click a learning activity name to review it for a course

Course number v Q search Filters: Class 0f 2025... )
Results found: 5
COURSE ACADEMIC
NUMBER COURSE NAME LEARNING ACTIVITIES YEAR
. 2. e Time
DPT 800 Clinical Practice | Timesheet " 2025-2026
Cardiac Pathology,
DPT 822 Diagnosis and orms/Evaluations me 2023-2024

Management*

PROFESSIONAL

YEAR TERM
1st Year Fall
2nd Year Spring

Y1
COHORT ACTION
Class of Set
2025 up Reports
Class of Set
2025 Reports

3. You can also find the course or rotation you'd like to review using the Learning Activity Groups,
simply select your desired course or rotation.

R course Offerings

|~ Reports

Learning Activity Group
s

Class of 2021

Exr

Class of 2023

Class of 2024

Class of 2025

Class of 2025

Class Of 2022*

Description: LAM Group for cohort Class of 2022*
)

Rotations Reports

Click a learning activity name to review it for a course

Coursenumber ¥ QQ Search
Results found: 10
COURSE ACADEMIC
NUMBER COURSE NAME LEARNING ACTIVITIES YEAR
PAGOL Family Medicine Forms/Evaluations | P2€M  Timesheet M 2021-2022
Rotation Logs of
Patient . Time
PA602 m: Ti heet 2021-2022
Medicine Rotation oo Logs Imeshee off

PROFESSIONAL

YEAR TERM

Clinical Year Clinical
Year

Clinical Year Clinical
Year

COHORT ACTION

Class of Set Reports
2022* u P
Cl

ass of Set Reports
2022*

4. You'll be taken to the Forms/Evaluations Summary page, which will display all activated forms
and evaluations along with their current status. Click on the status to view the form.

Learning Activities Home » Dashboard » Forms/Evaluations Summary

Forms/Evaluations Summary
Cl Details
CIET
PT Student Evaluation o...
PT Student Evaluation o...
Forms/Evaluations Distribution
Timesheet
Time Off

Assignments

DPT 800 - Clinical Practice I*, 2019-2020 Fall Classof2022* 1stYear
Clinical Practice | (11/05/2019 - 12/03/2019)

Q

Results found: 5

STUDENT (5) CIDETAILS CIET

Deitra, Kay*

Crestview Orthopedics Pending School Review Final - In Progress by Student
Outpatient

Elton, Megan

Community Ambulatory Care Pending School Review Midterm - Get Started
Acute Care

Jaylee, Valerie

Abundant Health* Get Started Midterm - Get Started

PT STUDENT EVALUATION
OF CLINICAL
INSTRUCTION

Pending School Review

Get Started

PT STUDENT
EVALUATION OF SITE

Get Started



5. A drawer will open for you to review the form/evaluation. If you make any changes, make sure to
click Update.
1. If the form has a status of Pending School Review: you can mark the form as reviewed, or
un-submit the form for the student or site to make further edits.
2. If the form has a status of In Progress by Student/Site: you can clear the form, save any
changes, or submit on their behalf.

X Review

Elton, Megan Pending School Review
Community General | Clinical Practice| |
ME Due Date: 11/12/2019

Cl Details Form
Select an option Comment
Reviewed E @ Audit Log Update
0/10000
Select Clinical Instructors *
Ronnie Perez (ronnie.perez@example.com) v

Ronnie Perez 's General Information and Signature

6. If you would like to focus on reviewing a specific form/evaluation, select the form from the left
panel.

Learning Activities Home » Dashboard » Forms/Evaluations Summary

DPT 800 - Clinical Practice I*, 2019-2020 Fall Classof2022* 1stYear

Forms/Evaluations Summary
Clinical Practice | (11/05/2019 - 12/03/2019)

Cl Details
CIET Q cC v
PT Student Evaluation o.... Results found: 5
PT STUDENT EVALUATION
PT Student Evaluationo... STUDENT (5) CI DETAILS CIET OF CLINICAL gj_{:ﬂfg; OF SITE
INSTRUCTION
Forms/Evaluations Distribution
Deitra, Kay*
Timesheet Crestview Orthopedics Pending School Review Final - In Progress by Student  Reviewed Reviewed
Time Off Elton, Megan
Community Ambulatory Care Pending School Revie Midterm - Get Started Pending School Revie Reviewed
Assignments ing view i ing view
Acute Care
Jaylee, Valerie
Abundant Health* Get Started Midterm - Get Started Get Started Get Started

7. The page will load all the students along with the status of the form.
1. Click Review All to mark all forms as reviewed.
2. If your form has a feature enabled to display completed forms on the location profile, click
Publish All. You can also publish forms individually.



DPT 800 - Clinical Practice 1*, 2019-2020 Fall Classof2022* 1stYear
Clinical Practice | (11/05/2019 - 12/03/2019)

PT Student Evaluation of Site

o [PublishAuHReviewAu] cB Vv

Results found: 5

STUDENT (5) STATUS SCORE DUE DATE SUBMISSION DATE

Deitra, Kay*
Crestview Orthopedics

Outpatient

Elton, Megan
Community Ambulatory Care

Jaylee, Valerie
Abundant Health* Get Started - 11/30/2019 - View Log

02/26/2022 08/18/2021 View Log

11/30/2019 08/19/2021 View Log

Masterson, Jacqueline

Allsports - Warren Pending School Review . 11/30/2019 08/24/2021 View Log

>
(=
S
=
-
o
2]

Completing Evaluation

During a placement, if you use standard or custom forms that you want to fill can be completed under
review section.

1. Select Learning Activities from the left menu or dashboard.

messsss  [*]  Learning Activities
|

2. Find and select the course for which you'd like to fill the evaluations for. Select
Forms/Evaluations from the Learning Activities column.

Course Offerin,
I m & Click a learning activity name to review it for a course

22 Reports
Coursenumber v Q \Y4
Learning Activity Groups  + Add Group
Results found: 25
Advanced Practice/DNP

ACADEMI PROFESSIONA

ﬁ::?zfz COURSE NAME LEARNING ACTIVITIES V:R"E 2 VERAORESSO L TERM COHORT ACTION

BSN Students
Child Health &

CRNA Class of 2025 . Wellness (PNP and N Patient Time . Advanced

NURS 557° ENP - 112 clinical Logs Timesheet Of Assignments 2022-2023 Year1 Spring/Summer Practice/ONP Setup
Groupl hours)*

CRNA Class of
NUR9101 Clinical Practicum | yrms/Evaluatic tient Timesheet Time Off 2022-2023 Year1 Fall 2590 Setup

2025

3. You can also find the course or rotation you'd like to review using the Learning Activity Groups,
simply select your desired course or rotation.



R course Offerings

|~ Reports

Class Of 2022*

Description: LAM Group for cohort Class of 2022*

teamingkctivitycroup |- Rotations Reports

Class of 2021

Class of 2023

Class of 2024

Class of 2025

Class of 2025

Click a learning activity name to review it for a course

Coursenumber v (Q Search

Results found: 10

COURSE

NUMBER COURSE NAME LEARNING ACTIVITIES

ACADEMIC
YEAR

Family Medici i
PAGO1 amiy Medicine Forms/Evaluations | P2U€M  Timesheet "M  2021-2022
Rotation Logs off

N Patient
PA 602 Fi
Medicine Rotation rorme Logs

Timesheet

Time

off 2021-2022

PROFESSIONAL
YEAR

Clinical Year

Clinical Year

TERM
Clinical
Year

Clinical
Year

COHORT
Class of
2022*

Class of
2022*

ACTION
ie( Reports

Set
u Reports

4. You'll be taken to the Forms/Evaluations Summary page, which will display all activated forms
and evaluations along with their current status.

Forma/Evaluations Summary

Q search

I Ferms/Evaluations Summary -~

KASA Form

Student Arhisvemaent Daty

Clinical Externship | jo=/o1/2027 - 12/21/700%)

SLP 520 - Clinical Externship SLP: Lewel 1, 2022 - 2003 sall Classof 2007

VALLIATION OF
PLACEMENT [4) PLACEMENT FACULTY
Student Evaluantion af Clini.... LACEMENT
Student feedback on super, Cox, Jose
Adwent Profiesianals - Kingston
Counry Barnetz, June
Student Performance Eval... n-Patient
Student Performance Eval. ., tivera. Kelly .
Advantes Speech Clinic_o Barrtt, Jun
Superviser Feedback Form L
Sanders, Sarah
Foarms/Dvalu alions Distriby Belmont internal Megicine - River Alvares, Kim
County

Clinkcal Log

5. Click on the form status to start filling the form.

Community Initiatives

X Review
Brown, Janet
[ ¢ Bl i AT
4B Due Date: 01/31/2024

KASA Form

KASA Form

Bowrnan, Rachel

€50 T000 - Capstone Project [3)°

QO wmir (® inprogress O in Remadition
® met O inProgress O in Remediation

508510 - Speech-Language for Hearing Impaired (1)
® wet O nPiogress O i

CSD 430 - Cognitive and Higher Language Disorders [ 5)°
@ Mer O In Progress O In Remmed.ation

C50 6420 - Aphasia Rehabilitation |4 )*
@ Met O InProgress. O I Rernediation

CSD 5800 - Child Language Development and Usage (4)°
@ Mer O In Progress O I Remmed.ation

CSDE3L0 - Geriatric Dysphagia and Alrway Management { 2

O Met @ in Progress O In Rermediation

iation

CSD E£00 - Research Methods and Clinical Assessment of Literature | 3)°

€50 6300 - Pediatric Swallow and Alrway Management | 1 |*
O mer ® inerogress (O in wemediation

STUDENT FEEDEACK OM
SUPERVISOR

Get Started

Pending School Review

STUGENT PERFORMANCE EVALUATION -

Get Stamed

Nicole Hopking - In Progress by Instructor

Brent Lynch - Get Started

ETUDENT PERFORM
MIDTERM

Gat Started

Micols Hopkins - Py

Brent Lynch - Get 5

Got Slarted

Select s option

Comement (1)

6. For PTMACS forms, click to view response summary that is displayed on the top right corner

of the middle pane to view the response summary in detail.



Eval Student,R25 r25eval@exxat.com I Final - Get Started
Eval June 2022-rpts | Rotation April 2023 (04/03/2023 - 04/30/2023)  Clinical Instructor : k, monika (monika.kulkarni@exxat.com) _ PMB4752645

ER
1-Clinical Course EvaluationR25 = 2023-2024 Year1 | SpringR26kijeet Eval Cohort
Due Date : 05/05/2023
PTMAC I Click to view response summary I
(O Section|: PROFESSIONAL BEHAVIORS Section I: PROFESSIONAL BEHAVIORS ~ Select an option
-
O Section |I: PATIENT/CLIENT Skill #1 Professionalism
MANAGEMENT (A) Objectives:
a.Abides by state licensure regulations, facility policies and procedures, and APTA Code of Ethics. Comment (2
Section II; PATIENT/CLIENT b.Confirms informed consent from patient or responsible party.
O MANAGEMENT(B) c.Projects professional image at all times.
d.Maintains patient/client confidentiality in accordance with best practice and legal standards.
O Section II: PATIENT/CLIENT e.Manages persur}al affairsina mannerthaj{ l?lOES not interfere W|thrpr0fessmnal responsibilities.
MANAGEMENT(C) f.Respects authority and complies with decisions of those in authority.
g.mplements, in response to an ethical situation, a plan of action that demonstrates sound moral reasoning congruent with core
. . 7 professional ethics and values.
O Section II: PATIENT/CLIENT Student midterm rating*
MANAGEMENT(D) 0-0-® O i 4
(O Section l: MANAGEMENT OF CARE Student midtenm comments* fraonee
DELIVERY =
Student midterm comments
O Section IV: PRACTICE MANAGEMENT
O Section V: SITE-SPECIFIC SKILLS(A)
Cl midterm rating”
(O section v SITE-SPECIFIC SKILLS(B) 0-0'@ CuvO
Cl midterm comments*
° Evaluation of Student Performance .
Cl midterm comments
Get Started

B Due Date : 01/31/2024
KASA Form
KASA Form - Select an ootion
. . Save
CSDTO000 - Capstone Project (3)
O Met @ In Progress O In Remediation
Submit

CSD 6600 - Research Methods and Clinkcal Assessment of Literature | 3 )"

@ Met O In Progress O In Remediation

Reports

Graphical Reportfor Evaluation forms

The graphical reports for evaluations are only activated for PA discipline

e Graphical Report for Non-Placement Forms
e Graphical Report for Placement Forms

Once the evaluation forms are activated under each course and started receiving the responses from
the preceptors and students, you now can see a graphical view of question responses for each form,
facilitating trend analysis and a more comprehensive understanding of respondent feedback.



1. Select Learning Activities from your dashboard or left menu.

[j Learning Activities

Set up, distribute, review and grade course related activities.

2. Select the learning activity group that you have created and would like to manage from the left
side menu.

= Learning Activity B OB © BBl W swentansasu ExatSaes(P)
[ acourse
|~ Reports
Coursenumber  ~ Q) Search v
Learning Activity Grou [ Add Group
ps Results found: 116
B ciassof20n couRse couRsE ACADEMIC PROFESSIONAL
NUMBER NAME YEAR AR o e LSl
Bl T Clinicat Classof .
101 Mock Course Timesheet u’:" 20242025 Clinical Year N o S:P Reports
J m
B Classof2023 o
Clinical Class of ¢
101 Mock Course 2022-203 Didactic Year - - chP Reports
.. Patient m Chinical  Classof set
@ Classof 2025° 101 Mok Course Forms/Evaluations ' { = Timesheet 20232024 o i o Reports
Emergency Clinicat Class of Set
Class of 2026 Bency 42025
8 o Medicine s Term 2025 up Reports
Eme Medicin linical 1; ] t
& Emergency Medicine 801 :‘":f_:':’ 2025 - 2026 Clinical Year :;H” ;;;: 2‘9 Reports
Modular . Didactic-  Class of set
%00 - 2021202 Didactic Year o . o Reports
4th Year My Clinical Class of Set
b i 222-2003 Clinical Year - - fD Reports
3. Click on the Reports tab.
= LearningActivity 2 B O Y ® swrensm ssiorm
R course Offerings Class Of 2025° 21
k= Reporis Courses  Rotations
Leaming Activity Grou
ps . Leaming Activity = Q) Search
B classof20m1
Results found: 13
B cassof2022
@ cusselzz LEARNING ACTMITY REPORT DESCRIPTION
Aggregate report for Placement Base
B cussof20e Forms/Evaluations T e View aggregated daca for placement based evaluation form for selected courses(s)
[E classof2025" [ '(;.v\::\(a‘.i?vwx"cr'.oﬂ Placement . for non-placement fform for
B cessof206
Forms Evaluations Graphical Report for Placement Forms torm for
Emergency Medicine
@ emegeny Forms Exalustions Raw Data " wany '

Forms/Evaluations

PatientLog

PatientLog

Raw Data Report for Non Placement Forms

Aggregate Log Count

Aggregate Raw Data

All responses to any evaluation/form that is not placement based for selected course(s)

View count each student across

View patient log statistics for each student across multiple rotations

4. On this screen all the available reports for learning activities (Forms/Evaluations, Patient Log,

Timesheet and Timeoff) are listed.

5. Click on Graphical Report for placement Forms.

= Learning Activity

M course Offerings

|#  Reports

Leamning Activity Grou
Class of 2021

Class of 2022*

Class of 2023

Class of 2024
Class of 2025*
Class of 2026

Emergency Medicine

Class 0f 2025*

Courses Rotations

Learning Activity

Resuits found: 13

LEARNING ACTMWITY

Forms,[Evaluations

Forms,Evaluations

Forms,[Evaluations

Forms, /Evaluations

Forms,Evaluations

Patient Log

Patient Log

Q, search

REPORT
Aggregate report for Placement Based
Forms  BETA

Graphical Report for Non-Placement

Graphical Report for Placement Forms

Raw Data

Raw Data Report for Non Placement Forms.

Aggregate Log Count

Aggregate Raw Data

d data for pl based eval

fform for selected courses(s)

Graphical representation of responses for non-placement based evaluation/form for selected courseis)

Graphical representation of responses to placement based evaluation;form for the selected course(s)

All responses to any placement based evaluation, form for selected rotation(s)

All responses to any evaluation/form that is not placement based for selected course(s)

View count of patient log submitted for each student across multiple rotations.

View patient log statistics for each student across multiple rotations



6. Click on Graphical Report for non-placement Forms.

= Learning Activity 2 B 0 EBEEE ¥l  Sayentan Basu Ewet Sales (PA)
m Course Offerings Class Of 2025* ﬁ ]
—r e
Learning Grou + Add Group
P eam - Q
[E Classof 2021
Resuits found: 13
@ classof2022
B classof2023 LEARNING ACTMITY REPORT DESCRIPTION
B Ceetans Forms/Evahuations View aggregated data for placement based evaluation,form for selected courses(s)

Class of 2025* Grag ¢ Non Placems
Forms/Evaluations . Graphical representation of responses for non-placement based evaluation/form for selected coursels
B Classof2026 = - -

Forms/Evaluations Graphical Report for Placement Forms Graphical representation of responses to placement based evaluation/form for the selected course(s]
[E Emengency Medicine .

Forms,/Evaluations Raw Data All responses to any placement based evaluation,form for selected rotation(s)

Forms/Evaluations Raw Data Report for Non Placement Forms All responses to any evaluation/form that is not placement based for selected course(s)

Patient Log Aggregate Log Count View count of patient log submitted for each student across multiple rotations

Patient Log Aggregate Raw Dat. View patient log statistics for each student across multiple rotations

7. On this screen, all the course offerings will remain selected by default. You can choose to
exclude them by clicking on ‘Show More" Then select the form from the
& Graphical Report for Placement Forms ( Forms/Evaluations)

Select Course Offerings Courses Selected(50/50): ~ Mock Course, Class of 2022 Mock Course, Class of 2025* Mock Course, Class of 2024

Forms/Evaluations Rotation Settings Status

Filters:  End of Rotation Evaluation by P... ¥ Block 1, Block 2, Block 3, Block ... ¥ Allergy and Immunology, Endo... ¥ In Progress By Preceptor, Pendi... ¥ + Generate Report ‘

8. 'Forms/Evaluations’ drop down.

E End of Rotation Evaluation by Precept...

Preceptor Final Evaluation of Student -...

Forms/Evaluations _ . o )
5. Student Evaluation of Clinical Rotation...

Filters:  End of Rotation Evaluation by P... ~
Student evaluation of guest lecture(m...

9. Select the relevant ‘Rotation’ and ‘Settings’ that you are looking for. Lastly select the relevant
‘Status’. Click on Generate Report to run the report.

< Graphical Report for Placement Forms ( Forms/Evaluations)

Select Course Offerings Courses Selected(50/50): ~ Mock Course, Class of 2022 Mock Course, Class of 2025* Mock Course, Class of 2024 Show More
Forms/Evaluations Rotation Settings Status

Filters: | End of Rotation Evaluation by P... ~ Block 1, Block 2, Block 3, Block ... ¥ Allergy and Immunology, Endo... ~ In Progress By Preceptor, Pendi... ¥




10. The system will show the data in a graphical format as per the questions mentioned in the form.

€ Graphical Report for Placement Forms ( Forms/Evaluations )

Select Course Offerings Courses Selected(10/50  Elective Rotation I',  Elective Rotation|*,  OB/GYN Rotation” Show More
Forms/Evaluations Rotation Settings Status.
Fillers:  Student Evaluation of Clinical R... » Rotation 1°, Rotation 2°, Rotati... ~ B Endo... In Progress by  Pendin... v + Generate Report

p—_— >

1. My Medical vied; d During This i G Medical viedgs ing Di ial Di iewing Skills).

30
. Count  Percentage
o . Susngly 16 easms
20 agree

13 W s 6 %0
10 I vicitheragre.. 1 435%
0% I Desagree [ %

Il svorghydis. o 0%

‘ Not o [

@ a"" a- ?ﬁ" I Responded

11. When you scroll down from the right scroll bar in the page, you will be able to see the graphical
data for the next & remaining questions.

€ ( )
m Courses Selectedl 150 Electme ROIONN",  Elective ROEAG0AI",  DBVGYN Rotation™ Show Mose
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3. My Interpersonal And Communication Skills Improved During This Rotation (E.G., Oral Presentation Skills, Ability To Relate To Patients, Documentation Skills).
10

12. Scroll up to the top and click on the ‘Setting’ tab to check the report as per individual settings.

= Reports B B @ MErd W Ameelotangiya ExxatSales(PA) v

< Graphical Report for Placement Forms ( Forms/Evaluations)

Select Course Offerings Courses Selected(50/50):  Mock Course, Class of 2022 Mock Course, Class of 2025* Mock Course, Class of 2024 Show More
Forms/Evaluations Rotation Settings Status

Filters:  preceptor Final Evaluation of St... ¥ Block 1, Block 2, Block 3, Block ... ¥ Allergy and Immunology, Endo... ¥ In Progress By Preceptor, Pendi... ¥ + Generate Report

w.awbygkmn |

General Clinical Skills: Obtains Appropriate History (Components And Sequence)

8

, Count Percentage
. B exceptional 8 57.14%
Above 3 21.43%
° l Average
4 0 Adequate 3 21.43%
3 Below 0 0%
2 Average
- Unacceptable 0 0%
: I N . w0
’ Family Medicine ~ Emergency Me... Pediatrics Plastic and ... General Surgery Not 0 0%

Responded

General Clinical Skills: Preforms Appropriate Physical Exam (Components And Sequence)
8 | p— P | N



13. On the right side click on the download option to extract this report in pdf format.

= Reports

Eo @ PSSISEE ¢ AmeeJotangiya ExxatSales(PA)

< Graphical Report for Placement Forms ( Forms/Evaluations)

Courses Selected(50/50):  Mock Course, Class of 2022 Mock Course, Class of 2025* Mock Course, Class of 2024 Show More
Forms/Evaluations Rotation Settings Status

Filters:  preceptor Final Evaluation of St... ¥ Block 1, Block 2, Block 3, Block ... ¥ Allergy and Immunology, Endo... ¥ In Progress By Preceptor, Pendi... ¥ + Generate Report
View by: - Rotation

General Clinical Skills: Obtains Appropriate History (Components And Sequence)

8

, Count  Percentage
. B eceptional 8 57.14%
Above 3 21.43%
s Average
4 1 Adequate 3 21.43%
3 Below 0 0%
Average
2 8
I unacceptable 0 0%
1
N N . e oo
0
Family Medicine ~ Emergency Me... Pediatrics Plasticand .. General Surgery Not 0 0%
Responded

General Clinical Skills: Preforms Appropriate Physical Exam (Components And Sequence)
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14. In pdf format, the report will look like this.
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General Clinical Skills: Utilize Diagnostic Tests Appropriately

Viewing Aggregate Reports For Scored Evaluations

You can do more than just review learning activities with reports available in Prism.




1. Select Learning Activities from your dashboard or left menu.

— ]

Learning Activities

2. You'll have three different options when it comes to reports, select the option that best fits your

needs!

3. Select Reports for an individual course if you would like to focus on one course only. The reports

list will automatically filter by the selected course.

ffl Course Offerings

Click a leaming activity name to review it for a course

[~ Reports
) . i Course number - Q Search Filters: Classof 2025... ) Y1
Learning Activity Group [~ Add Group ]
s Results found: 5
Class of 2021
ﬁzi';ii COURSE NAME LEARNING ACTIVITIES ::::EM'C ACTION
Class of 2022* . i
DPT 800 Clinical Practice I Forms/Evaluations PEL‘;;“ Timesheet |00 2025-2026 Sl‘fr:
Class of 2023
Cardiac Pathology, ;
Class of 2024 iagnosis an ‘orms/Evaluations imesheet ' The . “*" Reports
DPT 822 Dizgnosis and e I 2023-2024 T; R
Management® o )
Class of 2025 Pediatric Pathology, o )
DPT 832 Diagnosis and Forms/Evaluations ' rr'_‘l_“ Timesheet 'm’r‘ 2023 - 2024 ie; Reports
Management*

4. Select a learning activity group and click on the Reports tab. The reports list will automatically

filter by the courses bundled in the learning activity group.

M Course Offerings Class Of 2022*

22 Reports Description: LAM Gro|
Learning Activity [, 00 Courses  Rotations
Groups
2020 Learning Activity
Class of 2021 Results found: 13
Class of 2022*

LEARNING ACTIVITY
Class of 2023

Forms/Evaluations

Class of 2024

Forms/Evaluations

Class of 2025*

Forms/Evaluations

Class of 2026

Forms/Evaluations

Emergency Medicine
Forms/Evaluations

Patient Log

up for cohort Class of 2022*

- Q search

REPORT

Aggregate report for Placement Based
Forms < BETA

Graphical Report for Non-Placement Forms
Graphical Report for Placement Forms
Raw Data

Raw Data Report for Non Placement Forms

Aggregate Log Count

DESCRIPTION

View aggregated data for placement based evaluation/form for selected courses(s)

Graphical representation of responses for nan-placement based evaluation/form for selected course(s)

Graphical representation of responses to placement based evaluation/form for the selected course(s)

All respenses to any placement based evaluation/form for selected rotation(s)

All responses to any evaluation/form that is not placement based for selected course(s)

View count of patient log submitted for each student across multiple rotations

5. If you would like to instead view reports and filter by any other grouping, select Reports from the

left panel.




Course Offerin
| m & Click a learning activity name to review it for a course

[ Reports
. Coursenumber  ~ (Q Search Filters: ~ Class of 2025... () Y1
Learning Activity Grou
€ ty P ~+ Add Group
s Results found: 5
Class of 2021 COURSE ACADEMIC
COURSE NAME LEARNING ACTIVITIES ACTION
NUMBER YEAR
Class of 2022* ‘ )
DPT 800 Clinical Practice I Forms/Evaluations Pigzgt Timesheet Tgrf}e 2025 - 2026 5;: Reports
Class of 2023
Cardiac Pathology, L
Class of 2024 DPT 822 Diagnosis and ms/Evaluatior ':‘ ) mesheet Im 2023-2024 i(:)t Reports
Management* )
Class of 2025

Pediatric Pathology,

DPT 832 Diagnosis and Forms/Evaluations ' Timesheet Im 2023-2024 iept Reports
Management* ‘ '
6. The reports list will be categorized by learning activity type
Learning Activities Home > Reports
LEARNING ACTIMITY REPORT DESCRIPTION
Forms/Evaluations Aggregate report for Placement Based Forms - BETA View aggregated data for placement based evaluation/form for selected courses(s)
Forms/Evaluations Graphical Report for Non-Placement Forms Graphical representation of responses for non-placement based evaluation/form for selected course(s)
Forms/Evaluations Graphical Repert for Placement Forms Graphical representation of responses to placement based evaluation/form for the selected course(s)
Forms/Evaluations Raw Data All responses to any placement based evaluation/form for selected rotation(s)
Forms/Evaluations Raw Data Report for Mon Placement Forms. All responses to any evaluation/form that is not placement based for selected course(s)
"Il find f h ilable. Bel f les:
7.You Ind common features among the reports available. Below are a few samples:
<& Aggregate report for Placement Based Forms  8tTA  ( Forms/Evaluations )
Select Course Offerings Courses Selected(10/50): ~ Family Medicine Rotation *, Class of 2022* Emergency Medicine Rotation*, Class of 2022* General Surgery Rotation®, Class of 2022* Show More
Forms/Evaluations Rotation Settings Status
Filters: Preceptor Final Evaluatio... ~ lock 1*, Block 2%, Block ... ~ Allergy and Immunology, ... ~ In Progress By Preceptor, ... ~ + Generate Report D;)
Group  student ~  Order'QfSelection: Student
By:
Evaluation Form Filter Export to Excel
NO. OF FORMS GENERAL CLINICAL GENERAL CLINICAL GENERAL CLINICAL GENERAL CLINICAL GENERAL CLINICAL
STUDENT CO;JPLETED SKILLS: OBTAINS SKILLS: PREFORMS SKILLS: UTILIZE SKILLS: DEVELOPS AND SKILLS: COMMUNICATES
APPROPRIATE HISTO... APPROPRIATE PHYS... DIAGNOSTIC TESTS ... IMPLEMENTS T... CLINICAL INF...
Gonzalez, Patricia 1 g8 3 3 4 4
Average 1 5 3 3 4 4

8. When working with Aggregate Reports for Scored Evaluations, the school can choose to
categorize the data according to student, preceptor, location, site, setting, rotation, and course.




The displayed score in the report will depend on the applied filter.

& Aggregate report for Placement Based Forms seta  ( Forms/Evaluations )

Courses Selected(50/50): ~ Mock Course, Class of 2025*  Mock Course, Classof 2022 Mock Course, Classof2024  Show More
O Rotation
Rotation Settings Status
' O setting Block 1, Block 2, Block 3, Block ... ~ Allergy and Immunlogy, Endo... ¥ In Progress By Preceptor, Pendi... ~ + Generate Report EY
g Site Inndermselemnn: Student, Site, Preceptor I
E
O Location
GENERAL CLINICAL SKILLS: GENERAL CLINICAL SKILLS: GENERAL CLINICAL SKILLS: UTILIZE
Tl Preceptor PRECEPTOR NO. OF FORMS COMPLETED
s CERTO - OF FORMS €O OBTAINSAPPROPRIATEHISTO..  PREFORMSAPPROPRIATEPHYS..  DIAGNOSTICTESTS ..
Student
Alice Li 2 5 4 45
Alliance Medical Center* Kanthi Kalidindi 1 4 5 3
Average 3 45 45 375
George Bailey 1 5 4 4
Abundant Health*
Average 1 5 4 4
Evans, Kevin®
John Doe 1 3 4 3
Adaptial
Average 1 3 4 3

9. For instance, when you apply a filter based on Student and Preceptor, the score will appear as
shown in the following example.

= Reports B BB O o Amee

& Aggregate report for Placement Based Forms Beta  ( Forms/Evaluations)

Select Course Offerings Courses Selected(50/50):  Mock Course, Class of 2025* Mock Course, Class of 2022 Mock Course, Class of 2024 Show More
Forms/Evaluations Rotation Settings Status
Filters: preceptor Final Evaluatio... v Block 1, Block 2, Block 3,... ¥ Allergy and Immunology, ... ¥ In Progress By Preceptor,... ¥ + G
Group  Student v Order Of Selection: ~ Student
By:
GENERAL CLINICAL SKILLS: GENERAL CLINICAL SKILLS: GENERAL CLINICAL SKILLS: GENERAL CLINICAL SKILLS:
STUDENT NO. OF FORMS COMPLETED OBTAINS APPROPRIATE PREFORMS APPROPRIATE DEVELOPS AND IMPLEMENTS
UTILIZE DIAGNOSTIC TESTS ...
HISTO... PHYS... 1o
Evans, Kevin 2 4 4 4 45 4
Adkins, Brian 1 3 1 1 2 2
Gonzalez, Patricia 1 5 3 3 4 4

Average 4 4 267 267 BI5 3



10. After extracting the report, the data will be displayed as shown in the spreadsheet below.

A B8 c [ E F 3 H | ) K L
1 Site Preceptor | Rotation | Rotation Start Date | Rotation End Date | Setting |Course |Course Code  [location  |No.of| l Clinical Skills: Obtai il l Chinical Skill
2 Center* wice Li | Retation 4+ |s/1/23 12/31/25 Pediatrics |Pediatries Rotatiod PABO4 | Cef1 s 4
I Alliance Medical Center® | Alice Ui g 9/1/23 12/31/25 Pediatrics |Pediatrics Rotatiof PA 604 1 B 4
4 Alliance Medical Center™ | Alice Ui B 12/31/25 Pediatrics Average 1 s 0
o Alliance Medical Center™ Alice Li B 12/31/25 Average | 1 s n
€ lAllisnce Medical Center* Alice Li Rotation 10* 7/1/23 12/31/25 Emergency Medic{Gradeback course{PA 111 Alliance Medical Cef1 4 5
7 Alliance Medical Center” | Alice U Rotation 10" 7/1/23 12 Gradebook course [PA 111 i a 5
 Alliance Medical Center* Alice U Rotation 10* 7/1/23 12, | Ave: 1 a El
o Alliance Alice U Rotation 10° 7/1/23 12/31/25 Average 1 4 5
10 Alliance Medical Center* Alice Li Rotation 12* 1/5/23 12/31/25 | Family Medicine |Gradebook course{Pa111 Alliance Medical Ceq1 5 4
11 Alliance Alice U Rotation 12* 1/9/23 12/31/25 [Famity 111 Average 1 5 0
12 Alliance Alice U FRotation 12* 1/9/23 12/31/25 Family Medicine | Average 1 5 4
13 Alliance Alice U Rotation 12* 1/9/23 12/31/25 Average 1 5 0
14 [ANiance Alice U 4.67 433
15 Alliance Medical Center® Kanthi Kalidindi Rotation 11(clinical hd8/1/23 12/31/25 Family Medicine |Family Medicine RPABO1 |Alliance Medical Cef1 4 5
15 Alliance Medical Center® q 12/31/25 Family Medicine |Family Medicina RIPA 601 Average 1 4 L]
17 Alliance o 12/31/25 Family Medicine |Avarage 1 4 B
18 Allianca 12/31/25 Average 1 4 s
19 Alliance 1 4 5
20 Alliance Medical Center® 14 433 46
1 inie Skylar Ford | Rotation 12* 1/5/23 1273125 Plastic and Surgery RalPAGO3 linic {1 5 4
n Skylar Ford |Rotation 12* 1/8/23 12/31/25 Averags 1 B 0
23 Blassomvale Clinic Skylar Ford Rotation 12° 1/9/23 12/31/28 Plastic and [Ave 1 s 0
24 |skplar Ford | Rotation 12* 1/9/23 12, Ay 1 s 0
25 Rotation 3* 12/5/22 12/31/25 Family Medicine |General Surgery RolPa 603 tinie {1 s 4
26 oyl Rotation 3* 12/5/22 12 Family Medicine [General (PA GD3 il s 4
b7} |skylar Ford [ motation3* 12f5/22 12, Farmily Medicine |Ave 1 5 a
28 [skorlar Ford | Rotation 3* 12/5/22 12 1 s 0
27 Blossomvale Clinic Skylar Ford Average 12 5 4
20 |Blossomyale Clinic John Smith Rotation 2* 11/7/22 12/31/25 | Family Medicine |Family Medicine ﬁm 601 Blossomyale Clinic {1 a 5
7 Blossomvale Clinic John Smith Rotation 2* 11/7/22 12, Family Medicine [Family Medicine RIPA 601 1 a 5
12 Blossomvale Clinic John Smith 11/7/22 12/31/25 FamilyMedicine |Average 1 5
44 Blossomwale Clinic John Smith 11/7/22 12/31/25 Average 1 a s
4 Blossomvale Clinic John Smith Average 1 4 £l




