This document serves as a comprehensive guide for administrators on creating, managing, and
utilizing wishlists to collect student preferences for rotations within Prism. It covers the setup process
for various wishlist types and provides detailed steps for wishlist management, including reviewing
student preferences, modifying wishlist settings, and generating reports.

Exxat Pris offers you 8 different kinds of wishlists that you can set for your rotations
. Slot Based Wishlist: Get student’s preferences based on the available slot for site/location

. Location Based Wishlist: Get student’s preferences based on the available site/location
. Setting Based Wishlist: Get student’s preferences based on the settings for their placement
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. Location Area-Based Wishlist : Get student’s preferences based on the area locations are based
in

. Questionnaire Based Wishlist : Get student’s preferences based on customized questions

. Address Preference-Based Wishlist: Get preferences based on the student’s preferred address

. MyRequest: Get the student’s preferred site and preceptor

0 N O O

. Rotation Preference-Bases Wishlist: Get the student’s preferred rotations

* Creating a Wishlist
¢ Managing Wishlists
¢ Deleting Wishlists

A wishlist allows you to collect student preferences on where they would like to be placed for a
specific rotation. This information will be available to you when making placements in Prism.

Creating a Wishlist
This document will cover the following 5 wishlist types:

¢ Slot

e Location

e Setting

e Location Area
* Questionnaire

1. Select Placements from your left menu.

|
e 3l Placements
I

2. Select the Course to set-up a wishlist by clicking on the course name. You can use the filter
option to quickly find what you are looking for.


https://exxat.zendesk.com/hc/en-us/articles/15747764714001#h_01HT103WS1GY5VHZBMQH47Z0EK
https://exxat.zendesk.com/hc/en-us/articles/15747764714001#h_01HXT5DR660470CQSKXT7GMHC7
https://exxat.zendesk.com/hc/en-us/articles/15747764714001#h_01HT1038TNHA3EN3Y9NYPX27ED

R course Offerings

To make placements, select an individual course offering below or select a group on the left to place for multiple course offerings at once.

Placement Groups | -+ Add Group

Class of 2024

Course n

umber - Q

COURSE NUMBER COURSE NAME ACADEMIC YEAR PROFESSIONAL YEAR TERM COHORT
Class of 2023

DPT 950 Clinical Practice IV* 2023-2024 3rd Year Spring Class of 2024
Class of 2021

DPT 900 Clinical Practice llI* 2023-2024 3rd Year Spring Class of 2024
Class of 2022*

DPT 850 Clinical Practice II* 2022-2023 2nd Year Summer Class of 2024

3. If you'd like to manage placements for multiple courses, select your placement group and click

Placements for Group.

m Course Offerings

Class of 2023 2

Placement Groups| + Add Group Class of 2023

Class of 2024

Class of 2023

Class of 2021

Class of 2022*

Placements for Group

Q

COURSE NUMBER = COURSE NAME ACADEMICYEAR  PROFESSIONALYEAR  TERM
DPT 950 Clinical Practice IV* 2022-2023 3rd Year Spring
DPT 900 Clinical Practice lllI*  2022-2023 3rd Year Spring
DPT 800 Clinical Practice I* 2020-2021 1st Year Fall

4. Select Wishlist from the banner at the top of the page.

“«— Class of 2022

Viewby:  Location  Student  List

Setup Slots Wishlist Email & Publish Placement Clearance Reports

5. The system will display all previously created Wishlist's for the selected course list. Click on +

Create wishlist to set-up a new wishlist.

— Class of 2025 Setup Slots Placements Email & Publish Placement Clearance Reports

All Wishlists Q Search by Wishlist name ~+ Create wishlist

Course Offerings

R  oPT800- Clinical Practice I*
iy oPT850- Clinical Practice II*

R  oPT900- Clinical Practice Iv*

DPT 850 Wishlist (Course - DPT 850 - Clinical Practice II*) 3 Students Submitted 1 Yet to Submit

Slot based Wishlist
View Date - May 22, 2023, 8:00am EST  Open Date - May 22, 2023, 8:00am EST  Close Date - Jun 02, 2023, 11:55am EST
© Preview

Clinical Practice IV Wishlist (Course - DPT 900 - Clinical Practice IV*) 0 Students Submitted 4 Yet to Submit

Slot based Wishlist
View Date - Apr 19,2023, 12:00pm EST  Open Date - Apr 19,2023, 12:00pm EST  Close Date - Aug 31,2023, 11:55pm EST
© Preview

6. You will be taken to a new page for you to set your preferences for your wishlist. On step 1, you

will provide the following:
1. Wishlist name: this na
this wishlist name.

me will appear throughout the system. You and your students will see



2. View only date: the date on which students can view the wishlist, but cannot yet begin
working on their preferences. You can set this before the open date to allow students to begin
their research!

3. Open date: The earliest date for which the students can submit their wishlist.

4. Close date: The last date for which students can submit and modify their wishlist.

5. Set up: decide which wishlist you would like to utilize.

1. Slot wishlist: students select from slots available for locations

2. Location wishlist: students select from locations you have in your database

3. My Request: students complete a form (that your program customizes) to request a
placement at a Location

4. Setting: students add and rank settings

5. Location Area: students add rank different location areas (program specific)

6. Questionnaire: Students can fill in a questionnaire to indicate their qualitative preferences

= Wishlist B B O PElrl W BONEAITN  Amcelotangiya Excat Sales (Physical Therapy) v
Wishist Management
|© w ==
X Wishlist name *
@) wishiistype
Wishlist DPT 950 ®

(3) ouestionnaire ) )
View date (EST)

09/06/2021,08:00 AM
(o) selectstudents

Open date (EST)*
(5) emailNotification

(6) summary Close date (EST)*

01/29/2024, 11:55 PM [rc)

6]
09/06/2021, 08:00 AM Ir} @
®

ted with this wishlis

DPT 950-Clinical Practice IV*, Spring, 2023 - 2024, 3rd Year v

® set-up 'Slot & Location' based wishlist @

QO set-up 'Questic
O set-up ‘Address Preference’ wishlist (1)

O set-up Rotation Preference' wishlist (L)

7. 0n step 2, you will set your preferences on the type of information you'd like to show your
students. The options you see will depend on the type of wishlist you selected on step 1.

8. Step 2 for Slot based wishlist: all settings and states will be included by default, but you can
choose to exclude any items if needed. Click on the pencil icon to edit either list.



9. You can also choose slot based on Location tag, Location area and location categories.
= Wishlist B OB @ «° Amee Jotangiya Exxat Sales (Physical Therapy)

Placement Launch > Class of 2024*** > Wishlist DPT 950

LRI Wishlist Management

o : Back Next
Basic

Slot Based Location Based
(@) wishiistType

o Questionnaire

Settings & Y
(4) selectstudents
Home Health | ((Other] oOutpatient ([JEZIF) (SchoolBased!| SettingNotAssigned ([SUBIACUEN

Slots To Include

(5) Eemail Notification

e states Vi
Summary

Alabama (AL)  Alaska(AK)  American Samoa (American Samoa)  Arizona (AZ)  Arkansas(AR)  California (CA)  Colorado(CO)  Connecticut(CT)  Delaware (DE)

District of Columbia (DC) 46 more states.

Location Tags () Vi

@ Consortium @ Final Clinical Only @ No tags assigned @ Part-time Only @ Payment Required Private Practice @ Provides Lunch Requires Reimbursements @ Rural

@ Rural 2moretags
Location Areas (0 Vi

Location Categories (D Y
Accepts 1st rotation students  Accepts 3rd year students only Major Medical Center Nationwide Contract Sites No categories assigned Outpatient Conglomerate

Private Practice Stand-Alone Clinic

10. There are additional bits that you can select as part of the Slot Based Wishlist that shows up

under the Additional Information section shown below.

e Choose if you'd like to show students how many slots you have available, along with the
status and clinician details for each location.

e Choose if you'd like to show the status of slots that are available to the students.

e Choose if you'd like to show the rotation name to the students.

e Choose if you'd like to show the Slots Clinical Instructor name to the students.

e Decide if students should be able to upload any documents along with their Wishlist.

e Confirmed, Regular slots are included by default, but if you have any tentative, or other slot
types you'd like to include, check them off with the open checkbox.



= Wishlist B B O® & IRYEIEY amee sotangiya Excat Sales (Physical Therapy) v

Location Areas (D V4
Location Categories (D V4
Accepts Ist rotation students  Accepts 3rd year studentsonly  Major Medical Center  Nationwide Contract Sites  No categoriesassigned  Outpatient C

Private Practice Stand-Alone Clinic

Additional Information

Show count of available slot to students ‘ @

Showthe status of availableslots tostudents 1 ©

Show the Rotation name of avilable slots to students 19 (©

Show the Clinical Instructor details of available slots to students - @

Do you wish to allow students to upload the resume or application material for each of the rank preferences? @

Slot Status* @

Confirmed [] Tentative

Slot Type * O]
Regular [J FCFS [J ResumeRequired [ Interview Required [} MustBeFilled [] Requested by Student

Minimum required

5 ®

Maximum allowed

10 @

5000 characters left @

11. Step 2 for Location based wishlist: all states will be included by default, but you can choose to
exclude any if needed. Click on the pencil icon to edit the list.

12. For locations to include, you have a few options. You can choose to include all locations,
locations that have not offered slots for the given rotation, or locations that have offered slots for
the given rotation. Once you make your selection, you can decide which settings to include. All
settings will be included by default.

13. Set a minimum number of how many entries your student must include before they can submit.
You can also set a maximum and guidelines for them to follow.

Location Based

States @ V4

Alabama (AL) Alaska (AK) American Samoa (American Samoa) Arizona (AZ) Arkansas (AR) California (CA) Colorado (CO) Connecticut (CT)

Delaware (DE) District of Columbia (DC) 48 more states

Additional Information

Locations to include
—

@® linclude all Locations

Location settings to include -

Setting Not Assigned - m /

Include locations that haven't offered slots

O
O llinclude locations that have offered slots
—

14. Step 2 for Setting based wishlist: all settings will be included by default. You can choose to
exclude any if needed. Click on the pencil icon to edit the list.



1. If you'd like to add new location areas, please go to Program Details > Edit Program Clinical

Settings.
15. Set a minimum number of how many entries your student must include before they can submit.

You can also set a maximum and guidelines for them to follow.

Setting Based

Settings @ Va

Additional Information

Minimum required *

3

Maximum allowed

5

Paragraph v Bl e @

Instructions for student

16. Step 2 for Location Area based wishlist: all location areas will be included by default. You can
choose to exclude any if needed. Click on the pencil icon to edit the list.
1. If you'd like to add new location areas, please go to Sites > Setup > Sites Organization > Edit

Location Area
17. Set a minimum number of how many entries your student must include before they can submit.

You can also set a maximum and guidelines for them to follow.

Location Areas Based

Location Areas @ V4

In-Area Out-Area Out Of State Out of Country North Coast Central Coast Bay Area San Joaquin Valley Sacramento Valley

Southern California

Additional Information

Minimum required *

3

Maximum allowed

5 ®

Paragraph v Bl o @

Instructions for student



18. Step 2 for Questionnaire-based Wishlist: You can provide instructions for the students and
set up the questionnaire for them to answer.

Placement Launch > Class of 2022 » Create a wishlist

| Questicnnaire Instructions for students

Paragraph v B I U @ T~ =~ i

lect studen
nstructions for student
é Email Notification
@ Summary 5000 characters left

Questions

oe
B2 1. Please let me know your top 3 Sites for upcoming Clinicals.

Add question

19. Step 2 for My Request Wishlist: This is a special type of Wishlist. You need to work with our
configuration team to customize the list of questions that need to show up on this request form.
Please raise a support ticket or work with your AM to configure the My Request form.

e Once the form is configured, the form name shows up on the Select Form dropdown. Please
pick the form name

e Select the rotation for which you need to activate the My Request form

e Set the Minimum number of times the student can fill this request form

e Set the maximum number of times this request form can be filled by the student

Placermsent Lasnch 3 DPT 1386 - Sports Medicine Research > Creme 3 wishlist

o =
Flease select the desired foem bemplabe for the coerse oflering that sbudents will utiize when Siling out the rogues form. inicase you don't find any listed lorms, contact Bxai
(1) wishiise Type
Suppaort for assistance
(2) Select studenrs My Request
(4) tratmotifcation Sebect form
My Requet - PT - @
o Summary
Salect roation "
Chinical Rotathc 300t 81, 3003 - Dec 31, 2823 - @
Matimum requined
° ©
Madimum alkewed
: ©
Instructions for student
Faragrach « B | d @

20. Step 3 for all the Wishlists: This will allow you to create a list of questions for your students to
answer. This does not show up for the Questionnaire based Wishlist. If you'd like to add



questions, select Yes.

Placement Launch » Class of 2025 > Create a wishlist

o Wishlist Type Do you want to setup the questions for students?
IO Yes @ No

o Questionnaire
o Select students

o Email Notification

o Summary

21. Type in each question and rearrange the order using the order by icon that appears on the left.
Once done, click Next.

Placement Launch » Class of 2025 > Create a wishlist

e Wishlist Type Do you want to setup the questions for students?
@ Yes O No
o Questionnaire 88| 1.  Doyouhaveacar? )

o Select students

o000
o000
o

Do you have housing in another state? @]

Add question

o Email Notification

e Summary

22. Step 4 for all the Wishlists — This step will show the list of students who are registered for the
selected course. They will all be included by default. Make any necessary changes using the



open checkboxes.

Placement Launch > Class of 2025 > Create a wishlist

o Basic m Selected Student(s) 5  Total Student(s) Next

o Wishlist Type Q. search by students Filters: ~Active () V1

i . EAutomatically update student selection when course registration is updated
o Questionnaire

STUDENT T EMAIL STATUS GROUP PLACEMENT STATUS
(4) selectstudents
Blair, Marty Q @ marty.blair@exxat.com Active Residential Not Placed
o Email Notification
Dawson, Spencer (} @ spencer.dawson@exxat.com Active Residential Placed
Summai
o i Elton, Megan o @ Megan.Elton@exxat.com Active Residential Not Placed
Jaylee, Valerie @ Valerie.Jaylee@exxat.com Active Residential Placed
Torres, Allison @ allison.torres@exxat.com Active Residential Placed
—

23. Step 5 for all the Wishlists: This step will allow you to set email notifications.

e Decide if you want students to be notified when the Wishlist opens, 24 hours before closure,
and once it closes.

e This step will have further options if it is a My Request Type of Wishlist. You will have the
ability to notify the school and the student whenever a status change happens or whenever a
comment is added.

Placement Laursch > DPT 1386 - Sports Medicine Research > Create a wishist

© (o) 2N

(2) wishistType My Regquest Setup Notification

[ siotify students when the My Request opens

(3) seecrmudents
D Mortily spusdents 24 Bours before My Request closus

(4) Ema motification [ sy sswsdiermts whaen the sy Requess coses

(&) summay My Rrequest Status Notification
O wotify shedents
[ mtiby Seal
My Requast Comments Notificstion
[ siunity aneserits. whaen & communt is added

O ity sl wheen students add comments

24. Step 6 for all the Wishlists : This step will show you a summary of all your selections. Review it
carefully. If changes are needed, click Back to make modifications. If everything is good to go,



click Save.

Placement Launch > Class of 2025 > Create a wishlist

o Basic - Selected Student(s)

(2) wishlistType

Basic Info
o Questionnaire
Wishlistname: DPT 800 Wishlist

o Select students ) e .
Course Offering: DPT 800 - Clinical Practice I*

(5) email Notification
View date : May 31, 2023, 8:00 AM EST

(&) summery Open date : Jun 9,2023, 11:55 AM EST
Close date : Jun 16,2023, 11:55 PM EST

25. Your Wishlist will now be saved and will appear within the Wishlist tab. To view the Wishlist from
your student’s point of view, click Preview

<~ Class of 2025 Setup Slots m Placements Email & Publish Placement Clearance Reports
All Wishlists Q Search by Wishlist name -+ Create wishlist
Course Offerings
DPT 850 Wishlist (Course - DPT 850 - Clinical Practice ") 3 Students Submitted 1 Yet to Submit | open

m DPT 800 - Clinical Practice | Slot based Wishlist

m DPT 850 - Clinical Practice II* View Date - May 22, 2023, 8:00am EST  Open Date - May 22, 2023, 8:00am EST  Close Date - Jun 02, 2023, 11:55am EST

@ DPT 900 - Clinical Practice IV*

Clinical Practice IV Wishlist (Course - DPT 900 - Clinical Practice IV*) 0 Students Submitted 4 Yet to Submit

Slot based Wishlist
View Date - Apr 19,2023, 12:00pm EST  Open Date - Apr 19, 2023, 12:00pm EST  Close Date - Aug 31,2023, 11:55pm EST

© Preview
26. A drawer will open, allowing you to preview the Wishlist.
X Clinical Practice IV Wishlist (Student View)

State* Q Search Slots 3 Min. required 5  Max. allowed
AL (0), AK (0), American Sa... ¥ . B .

Abundant Health - Main Hospital Depew, NY _ & Jun3,2024-Jul5,2024 2 Tammylingram® i= FCFS T
) 15lot(s) Available (D Tentative =
City

Caremark Orthopedics  Palm City, FL Qutpatient ) Jun3,2024-Jul5,2024 g Ronald Hanson 1 Slot(s) Available dd

@ Confirmed =

Zip code

Newlife Ambulatory Care  Wheaton,, IL &) Jun3,2024-Jul5,2024  1Slot(s) Available (@ Confirmed Add
Setting
Slot type
Slot Status

ltemsperpage: 30 1-30f3 B

Managing Wishlists



Once your students begin completing their wishlist, you can:

e Review their preferences

e Change open and close dates for individual students

e Unsbumit wishlists

1. Select Placements from your left-menu.

=12 Placements

2. Select the Course to set-up a wishlist by clicking on the course name. You can use the filter

option to quickly find what you are looking for.

R course Offerings

To make placements, select an individual course offering below or select a group on the left to place for multiple course offerings at once.

Placement Groups | -+ Add Group

Class of 2024

Course number

COURSE NUMBER
Class of 2023

DPT 950
Class of 2021

DPT 900
Class of 2022*

DPT 850

- Q

COURSE NAME

ACADEMIC YEAR

Clinical Practice IV*

Clinical Practice lII*

Clinical Practice II*

2023-2024

2023-2024

2022-2023

PROFESSIONAL YEAR

3rd Year

3rd Year

2nd Year

TERM

Spring

Spring

Summer

Class of 2024

COHORT

Class of 2024

Class of 2024

3. If you'd like to manage placements for multiple courses, select your placement group and click

Placements for Group.

m Course Offerings

Placement Groups | + Add Group

Class of 2024

Class of 2023

Class of 2021

Class of 2022*

Class of 2023
Class of 2023

Placements for Group

Q

COURSE NUMBER
DPT 950
DPT 900

DPT 800

COURSE NAME

Clinical Practice IV*

Clinical Practice III*

Clinical Practice I

4. Select Wishlist from the banner at the top of the page.

Setup Slots Wishlist Email & Publish Placement Clearance

< Class of 2022

Viewby: Location  Student  List

ACADEMIC YEAR

2022-2023

2022-2023

2020-2021

PROFESSIONAL YEAR

3rd Year

3rd Year

1st Year

Z W

TERM
Spring
Spring

Fall

Reports

5. The system will display all previously created Wishlists for the selected course list. Click on the
Wishlist name you'd like to manage.



&~ Class of 2025 Setup Slots Placements Email & Publish Placement Clearance Reports

All Wishlists Q_ search by Wishlist name

+ Create wishlist
DPT 850 Wishlist JCourse - DPT 850 - Clinical Practice II*) 3 Students Submitted 1 Yet to Submit Open

Slot based Wishlist

Course Offerings

m DPT 800 - Clinical Practice I*

@ DPT 850 - Clinical Practice II* View Date - May 22, 2023, 8:00am EST ~ Open Date - May 22, 2023, 8:00am EST  Close Date - Jun 02, 2023, 11:55am EST

© Preview
m DPT 900 - Clinical Practice IV*
Clinical Practice IV Wishlist (Course - DPT 900 - Clinical Practice IV*) 0 Students Submitted 4 Yet to Submit Open
Slot based Wishlist
View Date - Apr 19,2023, 12:00pm EST  Open Date - Apr 19,2023, 12:00pm EST  Close Date - Aug 31,2023, 11:55pm EST
© Preview

6.

7. You'll be taken to the Wishlist Management section. The page will provide you with an overview
of the status of the wishlist for all students participating. Click on the Submitted icon for the
desired student.

1. To make any changes to your wishlist preferences, click on Setup.
2. To easily review all wishlists at once, click Download Preferences.

Placement Launch > Class of 2025 > DPT 850 Wishlist

Wishlist Management

View Date (EST)
May 22,2023, 8:00am

Start Date (EST)
May 22,2023, 8:00am

Close Date (EST)
Jun 02,2023, 11:55am

1 NotStarted 0  InProgress 3 Submitted 0 | Reviewed 0  NotApplicable
Q Search by Students Filters: NotStarted ) InProgress %)  Show more oly Download Preferences Y1
STUDENT NAME 1 EMAIL STATUS SUBMITTED DATE PREFERENCES
Blair, Marty © @  mantyblair@exat.com Not started
Dawson, Spencer 0 @ spencer.dawson@exxat.com May 25, 2023, 1:03pm EST 5 Preferences
Foster, Lorena @ lorena.foster@exxat.com Submitted May 25, 2023, 1:05pm EST 4 Preferences
Torres, Allison @ allison.torres@exxat.com Submitted May 25, 2023, 1:04pm EST 4 Preferences

8. Click on "Download Preferences" for Downloading preferences will provide you an excel report
which looks a bit like this:

Student name EIWIshIIst Status E'Date of submission (UTC) EICourse Name Elnank EISiteILocatIon Name E]Settlng Name |-
Blair, Marty Not Started - Clinical Practice II* - - -

Dawson, Spencer Submitted May 25, 2023 05:03:56 PM Clinical Practice II* 1 Adaptial - Easton Outpatient
Dawson, Spencer Submitted May 25, 2023 05:03:56 PM Clinical Practice II* 2 Cannon Health Clinic - Nashville Sub-Acute
Dawson, Spencer Submitted May 25, 2023 05:03:56 PM Clinical Practice II* 3 Preferred Care Wellness
Dawson, Spencer Submitted May 25, 2023 05:03:56 PM Clinical Practice II* 4 Newlife Central Rehab
Dawson, Spencer Submitted May 25, 2023 05:03:56 PM Clinical Practice II* 5 Bridge Therapy on Mag Mile Home Health
Foster, Lorena Submitted May 25, 2023 05:05:50 PM Clinical Practice II* 1 Adaptial - Easton Outpatient
Foster, Lorena Submitted May 25, 2023 05:05:50 PM Clinical Practice II* 2 Newlife Central Rehab
Foster, Lorena Submitted May 25, 2023 05:05:50 PM Clinical Practice II* 3 Preferred Care Wellness
Foster, Lorena Submitted May 25, 2023 05:05:50 PM Clinical Practice II* 4 GO Rehab [Location not assigned] School Based
Torres, Allison Submitted May 25, 2023 05:04:58 PM Clinical Practice II* 1 Adaptial - Easton Outpatient
Torres, Allison Submitted May 25, 2023 05:04:58 PM Clinical Practice II* 2 GO Rehab [Location not assigned] School Based
Torres, Allison Submitted May 25, 2023 05:04:58 PM Clinical Practice II* 3 Bridge Therapy on Mag Mile Home Health
Torres, Allison Submitted May 25, 2023 05:04:58 PM Clinical Practice II* 4 Cannon Health Clinic - Nashville Sub-Acute

9. The student'’s wishlist will load and you'll see their selections along with wishlist information. If

you make any changes, click Update once done.

1. Change the view, open, and close dates for any individual students

2. Change the status for any student if needed. This will come in handy if students need their
wishlist to be unsubmitted.



3. You can also exclude any preferences from a placement. Please note this only applies to

programs utilizing the Placement Assist feature in combination with a slot based wishlist.

X Dawson Spencer

oo Rank 1
0o
°e Slot
Rank 2
—p 88
o0 Slot
0o Rank 3
88
o Slot
0o Rank 4
88
°° Slot
0o Rank 5
oo
o0 Slot

Adaptial - Easton  South Easton , MA

Outpatient  ® InterviewRequired ® 1Student:1Cl & Ronald Hanson
(&) Feb5,2024-Mar 22,2024

D Exclude from placement

Cannon Health Clinic - Nashville Nashville, TN

- &9 Febs5,2024-Mar 22, 2024

[ Exclude from placement

Preferred Care East Northport , NY

- 9 Febs,2024-Mar 22,2024

[ Exclude from placement

Newlife Central  New Milford, CT

(RGN & Febs,2024-Mar22,2024

[ Eexclude from placement

Bridge Therapy on Mag Mile CHICAGO, IL

(“HomeHealth | (9 Juns,2026-Jul 10,2026

[ Exclude from placement

Change ranking using this icon

View only date *
May 22, 2023 8:00 AM rc)
Open date*
May 22, 2023 8:00 AM B
Close date *
June2,2023 11:55 AM rc)
Status*
Submitted E <

Notes - Internal use only

Notes - Shared with students

Unsubmit / Submit a wishlist

4. You can also directly place students using the "Place" button selected near the placemenet

X Blair, Marty
Documents
View Documents
Preferences

Alliance Medical Center - Outpatient (Geocoding Enabled)*  Inglewood , CA

88 :la':k : Settingnotassigned  ® Rotation4* (€] 01/09/2023-12/31/2025 © No longer available

o
O Exclude from placement

Abundant Health - Main Hospital (Geocoding Enabled, location evaluations)* LosAngeles, CA

sg  Rank 2 P g

3 Location

O Exclude from placement

Abundant - Action Therapy (Geocoding Enabled)*  Long Beach, CA

ronk 3 (EHEHECNOMGHIGE) ° ResumeRequired o 1StudentCl & Aliceli o Rotation? (Student Interest/CEU credihours

Slot () 11/07/2022-12/31/2025

[0 Exclude from placement
Rank 4 Abundant - Urgent Care (Geocoding Enabled)*  Sacramento, CA
Location

[0 Exclude from placement

Abundant Primary Care  Denver, CA

Rank 5 - Inactive
Location
Exclude from placement
[ Exclude from pl
Rank 6 Alliance Medical Center - Cardiology (Geocoding enabled)*  Los Angeles, CA
Location

O Exclude from placement

Abundant - Action Therapy (Geocoding Enabled)*  LongBeach, CA

Rank 7 © ResumeRequired © 1Student:1Cl & Aliceli o Rotation3* () 12/05/2022-12/31/2025
slot © No longer available

O Exclude from placement

Update

View only date*

05/01/2024, 12:00 PM [rc}
Open date®

08/23/2024, 11:00 AM rc)
Close date*

09/12/2025, 03:15 PM [rc)
Status*

Submitted -

Notes - Internal use only

Notes - Shared with students



1. Click on Place button the placement details drawer will open up

X Blair, Marty

Abundant - Action Therapy (Geocoding Enabled)* Place &Publish Now

LongBeach, CA | North Coast | Els, Alice Li B 11/07/2022-12/31/2025
22 1Student:1Cl = Resume Required
Placement Details Rotation
Rotation 2 (Student Interest/CEU credit hours)*
Course offering Program requirements Location notes for school
This Site is on Probation, there have been some HR
PA Demo 608 - OB/GYN (Wishlists, Forms, Patient Logs, ... ¥ - issues
Please carry your school ID
Location Setting N
. Location notes for student
Abundant - Action Therapy (Geocoding Enabled)* v @ Emergency Medicine - ® Let us know if you have any issues with this site.
Placement start date * Placement end date * Site notes for school
11/7/2022 m 12/31/2025 m This Site is on Probation, there have been some HR
issues
(@ This Placement s overlapping with another placement of this student n the same course offering. Site notes for student

Let us know if you have any issues with this site.

Set up non-consecutive dates for this placement 1 @
Location requirements

Preceptor Placement Faculty Fingerprinting , N95 fit mask testing , Onboarding paper

AU - ® work , MMR , Covid-19 Vaccination , Physical Exam, Flu,,

Alice Li [Administrator,Clinical Preceptor,Contract... ¥ v 2.Step TB
P

Site requirements
Fingerprinting , N95 fit mask testing , Onboarding paper
work , MMR, Covid-19 Vaccination , Physical Exam, Flu ,

Enable ‘follow the preceptor' for this placement @)

Site/Location contacts Placement status
2-Step TB
Gwen Little [Manager/Director] Preceptor , Anamika... ¥ ®  onTrack - ® § .
Site Requirement notes
I Upload through Additional Documents section in
Placement Notes - Shared with students + Add Notes |  Placement Notes - Internal use only + Add Notes Compliance

2. Select all the necessary details for placement
3. You can choose to place the student directly by selecting "Place"
4. You can use the "Place and publish now" button as well
5. You an also select the checkbox "Exclude from placement" to opt out of the placement from
that particularly ranked option

Editing a wishlist

1. Select Placements from your left menu.

+

i Placements

2. Select the Course to set-up a wishlist by clicking on the course name. You can use the filter
option to quickly find what you are looking for.

[ course offerings
To make placements, select an individual course offering below or select a group on the left to place for multiple course offerings at once.

Placement Groups | -+ Add Group
Course number v Q

Class of 2024

COURSE NUMBER COURSE NAME ACADEMIC YEAR PROFESSIONAL YEAR TERM COHORT
Class of 2023

DPT 950 Clinical Practice IV* 2023-2024 3rd Year Spring Class of 2024
Class of 2021

DPT 900 Clinical Practice IlI* 2023-2024 3rd Year Spring Class of 2024
Class of 2022*

DPT 850 Clinical Practice II* 2022-2023 2nd Year Summer Class of 2024

3. If you'd like to manage placements for multiple courses, select your placement group and click
Placements for Group.



Course Offerings
® Class of 2023 Z

Placement Groups | + Add Group Class of 2023
Placements for Group

Class of 2023 Q

Class of 2024

Class of 2021

COURSE NUMBER  COURSE NAME ACADEMICYEAR  PROFESSIONALYEAR  TERM
Class of 2022*

DPT 950 Clinical Practice IV* 2022-2023 3rd Year Spring

DPT 900 Clinical Practice lllI* 2022 -2023 3rd Year Spring

DPT 800 Clinical Practice I* 2020-2021 1st Year Fall

4. Select Wishlist from the banner at the top of the page.
&— Class of 2022 Setup Slots Email & Publish Placement Clearance Reports
View by: = Location Student List

5. The system will display all previously created Wishlist's for the selected course list and select
the Wishlist name click on the setup tab and make the necessary edits.

= Wishlist B G © EELErl w° ERYEATNN  Ameelotangya ExatSales(PT) v
<« Class of 2021* Dashboard Rotation Setup Slots Wishlist Placements. Email & Publish Placement Clearance Reports
Al Wishlists Q search by Wishlist name + Create wishlist
Course Offerings View Date - 08/12/2024, 10:50am EST  Open Date - 08/12/2024, 10:50am EST  Close Date - 08/14/2024, 10:50am EST
Ry 0T 800- Clinical Practice 1* © Preview [I] Delete
R opT850- Clinical Practice I Rotation Preference Test fCourse - DPT 800 - Clinical Practice IY) | 0Students Submitted 6 Yet to Submit Closed

Rotation based Wishlist
R opT900- Clinical Practice 1*
View Date - 07/01/2024, 6:30am EST  Open Date - 07/01/2024, 6:30am EST  Close Date- 07/31/2024, 6:30am EST

R opT950- Clinical Practice Iv* © Preview i Delete

Test (Course - DPT 850 - Clinical Practice II*) 0 Students Submitted 5 Yet to Submit Closed
Slot based Wishlist
View Date - 04/07/2022, 1:00pm EST  Open Date- 04/07/2022, 1:00pm EST  Close Date - 04/21/2024, 1:00pm EST

© Preview [i] Delete

New Wishlist (Course - DPT 950- Clinical Practice IV*) 0 Students Submitted 5 Yet to Submit Closed
Slotand Location based Wishlist
View Date - 02/07/2022, 12:00am EST  Open Date - 02/07/2022, 12:00am EST  Close Date - 02/14/2022, 12:00am EST

© Preview [i] Delete

Wishlist DPT 950 (Course - DPT 950 - Clinical Practice IV*) 0 Students Submitted 5 Yetto Submit Closed
Slot and Location based Wishlist
View Date - 11/08/2021, 8:00pm EST  Open Date - 11/08/2021, 8:00pm EST  Close Date - 03/07/2022, 11:55pm EST

© Preview [iJ Delete

Wishlist DPT 900 (Course - DPT 900 - Clinical Practice I*) 0 Students Submitted 5 Vet to Submit Closed
Slot and Location based Wishlist
View Date - 09/06/2021, 9:00pm EST  Open Date - 09/06/2021, 9:00pm EST  Close Date - 01/03/2022, 11:55pm EST

© Preview [iJ Delete

Deleting a wishlist

In case your wishlist is created by mistake or if you would like to delete the wishlist you are no longer
planning to use the system will allow you to deleteit.



1. Select Placements from your left menu.

|
— [flo, Placements
|

2. Select the Course to delete a Wishlist by clicking on the course name. You can use the filter
option to quickly find the course that you are looking for.

| m Course Offerings
To make placements, select an individual course offering below or select a group on the left to place for multiple course offerings at once.

Placement Groups | —+ Add Group
Course number - Q

Class of 2024

COURSE NUMBER ‘COURSE NAME ACADEMIC YEAR PROFESSIONAL YEAR TERM COHORT
Class of 2023

DPT 950 Clinical Practice IV* 2023 -2024 3rd Year Spring Class of 2024
Class of 2021

DPT 900 Clinical Practice Ill* 2023-2024 3rd Year Spring Class of 2024
Class of 2022*

DPT 850 Clinical Practice Il 2022-2023 2nd Year Summer Class of 2024

3. Choose the Wishlist tab from the banner that appears on the top of the page.

— Class of 2024*** Rotation Setup Slots Wishlist Placements Email & Publish Placement Clearance Reports

4. The system will display all previously created Wishlists for the selected course list. Click red
trash button to delete already created wishlist.

« [E Class of 2024 Rotation Setup Slots m Placements. Email & Publish Placement Clearance Reports
(E Auwishlists Q search by Wishlist name + Create wishilst
Course Offerings

clinical practice IV*** Location Wish... (Course - DPT 950 - Clinical Practice Iv") | 1 Students Submitted | | 5 ¥et to Submit

[ opTas50- Clinical Practice Iv*
Location based Wishlist

Open
View Date - Feb 01, 2024, 12:00am EST  Open Date - Feb 01, 2024, 12:00am EST  Close Date - Aug 31, 2024, 6:30am EST
@ Previewd (il Delete

ctice ) 0 Students Submitted 5 Yet to Submit Closed

[ opTas0-Clinical Practice 1™

00am EST  Open Date - Sep 29, 2023, 10-00am EST  Close Date - Sep 30, 2023, 10:00am EST

© Preview

5. Popup will show up, if you are sure you can go ahead and click confirm.



