
This document provides a comprehensive guide on how to access and navigate student profiles and

placement details shared by educational institutions. It covers the process of receiving profile links,

accessing key sections such as strengths, compliance, coursework, and work experience, as well as

managing multiple student placements. Additionally, it explains how to access specific compliance

documents and location-based requirements to ensure a smooth placement process. This guide is

designed to help site administrators and preceptors efficiently review the information needed for

student evaluations and placements

Accessing Student Profile

Accessing Student Placement Details

Accessing Student Profile 

When your school partners share a student profile link, you will be able to access the details the

student or school has chosen to share with you. Below is a step-by-step guide to help you navigate

the process of viewing and managing student information.

1. Receiving the Profile Link: You will receive an email containing a delegator link that grants

access to the student profile.

1. Click on the provided link to view the data.

Note: The information you can access depends on what the school or student has chosen to

share.

1/3/25, 4:14 PM Accessing Student Profiles and Placement Information

https://exxat.zendesk.com/knowledge/editor/01J7P3PDR44TD5JV0B8FCQ82WC/en-us?brand_id=360002990097&return_to=%2Fhc%2Fen-us%2Farticles%2F283… 1/10

https://exxat.zendesk.com/hc/en-us/articles/28352872163601#01J7PM9P6GF1WQF46W2B5P7PS3
https://exxat.zendesk.com/hc/en-us/articles/28352872163601#01J7PMA4XFH58QBCDYY6Z8CEHT


2. After clicking the link, you will see different sections of the student’s profile.

2. Accessing Key Sections of the Student Profile

1. Key Strengths

View details highlighting the student’s strengths, skills, and characteristics, providing insight

into why they are a strong candidate for placement.

2. Address Information

This section contains the student’s current and permanent address for communication

purposes.

3. Summary

The summary statement outlines the student’s career goals and motivations, giving you an

overview of their professional aspirations.

4. Areas of Professional Interest

Lists the areas within the healthcare or medical field that the student is particularly interested

in pursuing

5. Resume

An uploaded document that includes the student’s comprehensive professional and academic

background, certifications, and skills.

6. Education

Provides the student's academic background, including schools attended, relevant courses,

and completion dates.
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7. Work Experience

Details the student’s professional experience, including previous job roles, responsibilities,

and durations of employment, relevant to their career path.

8. Related Volunteer Experience

Summarizes any volunteer activities that the student has participated in, particularly those

that contribute to their professional development in healthcare.

3. Compliance Information: To view the student’s compliance documents (e.g., certifications,

background checks, medical records):

1. Click on the Compliance tab.
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2. Select the View document to view a document

3. Select Download All Documents to retrieve all relevant compliance files.

4. Coursework Information

1. To view details of the student’s coursework, follow these steps:

1. Click on the Coursework tab.

2. You will be able to see the following information:

1. Course Name

2. Location Details

3. Preceptor/Clinical Instructor name

4. Course Start Date and End Date

5. Settings associated with each course

By following these instructions, you will be able to efficiently navigate the student profile and access

the necessary information for evaluation or placement purposes.

1/3/25, 4:14 PM Accessing Student Profiles and Placement Information

https://exxat.zendesk.com/knowledge/editor/01J7P3PDR44TD5JV0B8FCQ82WC/en-us?brand_id=360002990097&return_to=%2Fhc%2Fen-us%2Farticles%2F283… 4/10



Accessing Student Placement Details

When a student's placement is confirmed with your site, you will receive a notification from the

program administrator containing all the essential details about the student's placement.

What to Expect in the Placement Notification

A typical placement notification includes key information such as:

Placement dates

Rotation details

The setting in which the student is placed

The name of the student’s preceptor

This email also contains a delegator link to the student’s profile, where you can find additional details

about the student.

Viewing the Student’s Profile

To access the student's profile, click on the link provided in the email. Here, you’ll be able to view key

sections of the student's profile, including:
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Click on Student profile link from the email to find personal details and background

information shared by the student.

Click on the Profile tab

How to Access Student Details and Compliance Documents
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1. Click on the link to the Student Profile under the profile tab.

2. To view the compliance details:

Click on the Compliance tab.

Click on View document to see the actual document
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Select Download All Documents to retrieve all relevant compliance files.

Accessing Location-Specific Requirements

In some cases, your site may request specific documents related to local requirements. These can

also be accessed through the student profile.
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1. Click on the link to the Student Profile under the profile tab.

2. Navigate to the Location Requirements tab to view and download any location-specific

documents that have been requested.

Handling Multiple Student Placements

If your site is precepting more than one student, you may receive either:
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A single email containing details for all students, or

Separate emails for each student, depending on the preferences of your school partner.
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