12/5/24,10:15 AM

Requesting Placement via My Request

Your program may collect placement preferences using the feature My Request. My Request is

a type of wishlist that allows you to submit entries to be considered for placement with clinical

sites.

Video Tutorial:

Completing a My Request Wishlist in Exxat Prism

06:55

1. To navigate to the Coursework Section:

I

1a. Click on the Coursework Section from your Old Student Dashboard.

= Dashboard

-1

Exxat

Messagels) fram your schoel {51

Dart ferget your compliance

11/012024

Grad Curmculum Mapping Course”

Dan't forget to chedk your compliance documents

Show More

Jiob Fair

1673042024

Didactic Course®

Wi ane hesting & Nifing eeeim er cureat and lermer
Studeris, please e it and find yoursell seene paid
Shew Mere

Food drive
06072024
Come visit cur weekly Foad drivel

Job Falr

08032028

Grad Course 1 (FHP log, A% forms Timesheet)*

‘Wi ang hesting @ hinng swant for current and femer
stadants, pleasa coma out and find yoursalf sema pald
Shew Mers

School is closed on Movember 1ath - Veteran's Day
[abserved)

11772023

Please note the Schoc! will be clased on Friday, Hovember

OR

2 o [ e

Expiom the new studant homapage experienca,

Rrtestations (2)

Contract Aeview = | Due date : 03,/24,2026 )
| have read and urderstand the confractual agreement aetween the schocd and myy assigred clinlcal site

arcuragy of informasian ;| Due dars 03313037 |
Iatinst that all infermation anserad inta my profile is accurate and trug

o
[

Prefile

Croate yaur professional profile and uplaad documents necessary far claarance
1o participate in your clinical education

=

Coursewerk

Heszarch clinical stes, express your interest, fing cut where wou are plated and
complete assignmants for clinkal education

Jo

School Resources
Aecess resources provided by your scademic program 20
Resou rces shared
School Cortacts
Ruviuw contict infarmatien far the faculy and saff 3
Tram your pragram
Contacts shared

3

C

=

i DonteiGead]* Barett Boat Sales (Nursing)

Swdtch o Now »

Compliance

Uptaad documents necessary far claarance ta
participate in clinical education

.
=3
5

Documents nesd
atkendon

Learning Activities

Comgplete and review beaming activities across all courses for dlinical sducation

Explore Clinical Locations

Find and learn more about the clinical sites associsted with your academic
program

Exxat Prism Learning Hub
Acorss help dacumsents, sideo tutoriats, and FAGS

1b. Click on the Left Hand Hamburger Menu and select the Coursework Option
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1c. If you are using the New Student Dashboard.
My Coursework section.
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Requesting Placement via My Request
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2. The system will display all courses you are registered for.

Click on the View All Coursework Option under
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3. If you wish to see the courses that require placement click on Require Placement tab

4. The page will always list any current placements at the very top, followed by upcoming

placements, and completed placements last.
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12/5/24,10:15 AM Requesting Placement via My Request

= Coursework 2 o0 Bl & BRYTIT sianadis Bcatsales(PT) v

Require Placement Do Not Require Placement

\%
10Results Found
COURSE DETAILS TION PLACEMENT DETAILS LOCATION AND SETTING DETAILS MAY NEED ATTENTION ACTION
DPT 800 - Clinical Practice I* Clinical Practice | Abundant Health - Main Hospital (Geocoding Enabled, l... » - 0
Current Aug 22,2022 - Dec 31,2025 Attestation pending u‘ew Details
DPT 850 - Clinical Practice II* Clinical Practice Il Abundant Health - Main Hospital (Geocoding Enabled, lo... ) e ]
Current Jan1,2023 - Dec 31,2025 Attestation pending ((viewbetais |
DPT 850- Clinical Practice I Clinical Practice Il Allsports - Warren ; ( View Details |
Current Jul 11,2024 - Sep 30,2024 [ Neuro | Attestation pending (Lview Details |

My Request closes on Dec 31st, 2025 12:00 AM EST
Wishlist closes on Dec 31st, 2025 12:00 PM EST

10 - Wishlist Course - - Wishlist closes on Dec 31st, 2025 12:00 PM EST View Details
Wishlist closes on Dec 31st, 2025 12:00 PM EST
Wishlist closes on Dec 31st, 2025 12:00 PM EST

101 - Mock Course | View Details
DPT 900 - Clinical Practice lII* - - - View Details
DPT 800 - Clinical Practice Iii* - - . View Details |
DPT 950 - Clinical Practice IV* - - - | View Details
PT Demo 800 - Clinical Practice | (Forms and Evaluations)* - - - View Details |
RDSL08201/2 - SELI/Il - - - View Details

5. Select the placement that you need to complete a My Request form for by clicking View Details.

LOCATION AND SETTING

COURSE DETAILS PLACEMENT DETAILS DETAILS NEEDS ATTENTION ACTION
My Request closes on Mar 31st, . .
ANST 709D - Anesthesiology ICU v req View Details
2023 10:55 PM...
ANST 709D - Anesthesiology ICU - - - View Details

6. You will find a My Request section towards the bottom of the page.
a. You will see a minimum and maximum number of requests you are able to make for each
course. These limits have been set by your program.

7. To initiate a request, click +Add Request.

My Requests

ANST 709 Placement Request Form  Closes on Mar 31st, 2023 10:55 PM EST

Minimum required-1  Maximum allowed - 15 + Add request

8. Instructions your school has written to help you in completing this request form are minimized by
default but can be viewed by clicking View Instructions on the right side of the blue bar at the
top of the page.

Instruction View Instruction

9. The request form will contain multiple sections. Click Submit once done to finalize your request
and send it to your school. Once you Submit, you will not be able to edit the form.
a. You can always Save your progress and complete the form at a later time.
b. You can wipe the form clean to start over by clicking Clear All.
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12/5/24,10:15 AM Requesting Placement via My Request

c. Please note, the sections you see may differ from those in the screenshot below.

< Requests for Child Health and Wellness Placements |
[ Clear All ] { Save ]lm

Instruction View Instruction
Basic Information ~ Comments +
Duration(hours) * Partial/Full *
No comments added click + button to add
Location Information ~ comments
Location Name * Site Name Contact First name * Contact Last name *
Email * Business phone * Business fax Website
Address Line 1* Address Line 2 City * State *

10. Once you have saved or submitted a request, your program will be able to review them. As your
program reviews them, you will receive updates via email.

11. The status may change to any of the following:
a. Placement Confirmed: Your school has completed their review and secured a clinical
placement for you with the requested clinical site or preceptor.
b. Request Not Approved: our school has completed their review of your request and will not be
able to secure a clinical placement for you with the requested clinical site or preceptor.
c. Need More Information: Your school needs additional details, make sure to review comments
provided.

My Requests

Requests for FNP Practicum |  Closes on Dec 31st, 2025 12:00 PM EST

Minimum required-1 Maximum allowed - 4 T Add request

Clearwater Valley Hospital - Family Medicine Placement Confirmed
Duration: 120 hours | Ele Layton Callahan

School Comment to students
comment:

Biomed Regional Under Review
Duration: 120 hours | El2 Beulah Rodriguez

School Please fill the preceptor license details
comment:

12. To view any comments provided by your school or add comments for them to view, click on the
site request. The form will show you to latest comment, but you can click on View all Comments

https://exxat.zendesk.com/knowledge/editor/01J4J7DAGQXN2KO00ORTVA4T2TRY /en-us?brand_id=360002990097 &return_to=%2Fhc%?2Fen-us%2Farticles%2F153... 4/8
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Requesting Placement via My Request

to see all updates. To add a comment, click on the + icon.

< My Request for NURS 960 |

Instruction

Basic Information

Location Information

Request Not Approved

View Instruction
Overall Status

Edit student response

A Mar 31,2022 9:26 AM EST
Comments -+
View all comments(1)
Megan Freeland Mar 27th,
~ 2022

Proceeding with request to place at Oasi

uccessful

s. Will return to this request if Qasis is uns

Accessing My Requests from the New Student Dashboard:

1. Wishlists are also displayed on the new student dashboard in the Pre-Placement Tasks section.
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Wishlist open for 101 - Demo Course
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2. To fill out Wishlists from your new student dashboard, click on the View All hyperlink.
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Dashboard

Good Afternoon, Don -

Nov 25, 2024
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Requesting Placement via My Request
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Wishlist open for 101 - Demo Course
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3. A window containing all of the active wishlists assigned to your placements will open. You can

check the related course and rotation within each wishlist card. You can also view the due date for

each wishlist.

X Pre-placement Tasks

v

Wishlist open for 101 - Demo Course

Mock Rotation-3 (10/10/2023 - 01/15/2025)
Submit Preferences

9 Dueon02/01/2025

Wishlist open for 101 - Demo Course
Mock Rotation - 1 (07/19/2022 - 09/17/2026)

Submit Preferences

0] Due on 02/28/2025

Wishlist open for NUR Demo 199 - Grad Curriculum Mapping Course*
FNP Clinical Practicum I* (09/01/2023 - 11/30/2023)

Submit Preferences

5 Dueon 03/19/2025

Wishlist open for NUR Demo 113 - Grad Course 3 (FNP log, All forms,
Timesheet)*

Submit Preferences

5 Dueon 09/30/2025

Wishlist open for NUR Demo 113 - Grad Course 3 (FNP log, All forms,
Timesheet)*

Grad Course 3 (06/01/2023 - 12/31/2025)

View Wishlist details

£ Dueon10/31/2025

4. Click on the Submit Preferences option to open the My Request and submit your preferences.
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= Exxat

<~ 101 - Demo Course Spring 2025 My request | MockRotation-3 [10/10/2023 - 01/15/2025]

Instruction

Basic Information

Course Start - End Date *

Location Information

Location Name *

Email

Address Line1*

Zip code *

What happens after My Request is submitted:

Depending on how your school has set up the review process

Speciality * Sub-speciality *
B v
Site Name Contact First name *
Business phone Business fax
Address Line 2 City *

Requesting Placement via My Request

The school placement team will start the review process

X Pre-placement Tasks

Wishlist open for 101 - Demo Course

Mock Rotation-3 (10/10/2023 - 01/15/2025)
Submit Preferences

£ Dueon 02/01/2025

Wishlist open for 101 - Demo Course
Mock Rotation - 1 (07/19/2022 - 09/17/2026)

Submit Preferences
O Due on 02/28/2025

Wishlist open for NUR Demo 199 - Grad Curriculum Mapping Course*
FNP Clinical Practicum I* (09/01/2023 - 11/30/2023)

Submit Preferences

53 Dueon 03/19/2025

Wishlist open for NUR Demo 113 - Grad Course 3 (FNP log, All forms,
Timesheet)*

Submit Preferences

) Due on 09/30/2025

Wishlist open for NUR Demo 113 - Grad Course 3 (FNP log, All forms,
Timesheet)*

Grad Course 3 (06/01/2023 - 12/31/2025)
View Wishlist details
) Dueon 10/31/2025

58 @ ﬂ @ Ask Leo " Donte(Grad)* Barrett Exxat Sales (Nursing)

cornt | [ e | (D

View Instruction

A~ Comments

No comments added click + button to add

comments

e As your program reviews them, you will receive updates via email
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12/5/24,10:15 AM Requesting Placement via My Request

e For any other assistance regarding placement, students can reach out to the placement team

Please take note that the Exxat team is not participating in the review process of any kind. You
should contact the school directly if you have any questions concerning the projected time of
completion or compliance-related issues.
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