Request Universal Background Check for Students

PRISM

This document will guide you on how you can request your Background Check via Exxat
through universal.

1. Clickthe “Compliance” button on the Dashboard page:

@ Compliance
Upload documents needed for clearance to participate in 1 1
clinical education Btoriaats e
attention

2. Select the Universal-Background Standard requirement-from the list of document
to Get Started.

= Compliance
j@ Documents | Approved 1 Documents | Pending Review 11 Documents | Needs Attention
Please select any specific document to see its details

MANDATORY REQUIREMENT (14) CATEGORY STATUS

Universal - Standard Background Check Dueon Jul 01,2022 | VERIFICATION / IDENTITY DOCUMENTS Get Started

3. Click the  icon next to the “Universal Details” in the center screen to begin the

process
X Universal - Standard Background Check

Your academic program may share this document with clinical sites at which you are placed
Universal - Standard Background Check

Get Started
Due on Jul 01, 2022

Universal Details

Background Check Details

www.exxat.com

Educate Smarter



4. On the right, a sidebar will open allowing you to select a package(s). Select the

5.

www.exxat.com

correct “Radio button’ and this will enable the “Request Screening” button for you to
continue.
NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or it

will delay approval of your results
Request screening

Universal Details ~

First Name

John

Last Name

[ Worker

(® Background Standard

Social Security Address/Alias Trace

County Criminal Search-7 Years (All counties developed by the Social Security Trace within the past 7 years.
USA CriminalSearch and USA Offender.

FACIS Level Il

The Background Standard package includes all third-party fees other than the New York Statewide (NYOCA) which would be billed to the
client when applicable.

After you submit the request, the document status will show “In Progress” and the
Universal Status will be “Invitation Sent”.

—

Universal Details

Exxat's document status

First Name Last Name
June Bee

BGCheck Package Universal Status
Rescreen Background Invitation Sent

Request Date Universal screening status
June 012022

Educate Smarter



6. You will receive an email from Universal. Upon clicking on the link in the email, it will
now direct you to Universal’s website where you will complete and submit the
application.

Important Information about your Background Forms -- Please Read
Q eform@universalbackground.com [®] © ey | € repyan | > Forvars | [ | [

To @ Stefenie McDonsid Mon /372024 113 M

Dear lohn Worker,

Thank you for with Universal As partof process, to
using Universal Background SCIEening's Secure onin server.

To infiate the process, please click the ink below 1o pay the fee and complete the forms

For your reference, nere i your E-Forms inviation cone: GADII608-3CD1-41A4-BF OF-E1E 323083499
For any questions about screenings that need to be ordered, please contact your Clinical Education team at your school

For any concems aboul your order. please conlact Universal Background Screening's Client Services Depariment at 1-877-551-5150 or via email al cs@univer-
salhackground com.

After submission, Universal will Commence processing your screening(s). Your complete screening results will be directly accessible on EXXAT
Thank you

The Exxat Team

Universal Exxat Demo Account
Exxat Demo Account

EXXAT

Welcome Students!

Wour sthcel has partnersd wilh Excudl 181 four 18uint § backgiound checks. Screenings are cendu tled by Universal Bachground Sereening, which maintsins the

bighest level of securily and conf dentakiy.

Eefors you intisle ycur screening, pheses be Ture fo have your scoial ecurty number b cate, and the Cy, siate, and 2ip code of all yout residences within
e pasi seven years

Once youhave successfully complied ihe forms and poid the fex. youi receive an emad r ofification (efing you knom your order hasbeen processed
Resalts of e screening we be enaiied o you once (Rey Decome availatie
For any quesaons of £oncems piease coatact your sehaol

Thark you

The Exxat Team

r pers: nouta

W nel, enber the: nvitation Code: shown n th

E-Forma Invitation Code

DB-3CO1-41A4-BF 3F-E1E3 2308499

By aceaping these terms, you e2 iy Ihaly bu re abie nd wiling Lo Secepl dnelasires ands | doeumenls sleetronicaly, 35 follows

= ou are being prosided wih forms and documents

ig i

format by confacting Exccat Demo Accaunt

 ¥ou can witharaw consent fo eiectronic delivery by clidhng the Gancel Buttcn at the botiom of s page
= I1¥0U B3V 30y QUASENS ADOUT 18 BDDIC AON BHOCEsS. (46 388 Conlact 3l Exxeal Demd Account

« ouhsve = right ta receivs any of thece in

Fios fo axcestance of elecironc delivery of disclosures and/or documents. you shauld weiy thal you have the requirad handware and software to prni or retain
Hhem, fyou 0 desire

Student completes application, signs disclosures & pays for screening
NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or it
will delay approval of your results

Universal

BACKGROUND SCREENING

Subject Information Your E-Forms Application was located

FCRA Summary of Rights
| Required fields are indicated with a red asterisk or red border. All required fields must have an input in order to
FCRA Disclosure :
submit the form.
FCRA Authorization

Supplemental Authorization For

Release of Records Please complete the information in the fields below.

Payment Amount: $65.00

Subject Information

Please enter your legal name that shows up on your Social Security Card/Passport.

First Name* John

www.exxat.com
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Please follow the prompts and provide an esign on the final page of the eform.

Universal

b b Sign Document
FCRA Summary of Rights -]
and Continue button 1o acknowledge that you have neceived, roviewsd and
FCRA Discloaurs [-] ity signed this documsant.
FCRA Autharization [}

Acknewledgement and Autharizatiin

For Background Investigation © Supplemental Authorization for Release of
Records
Supplemaental Authorization For
Releass of Records This authorization s provided in CORMECton with 3 CONSUMEr MEPOrt OF iNvestigat e COnsUmer
gt [Mhachgrensnd check™) that mary be conducted By Universal Background Sereening. Inc. at

Sign your name (John Worker) in the signature box and click eSign and Continue.

— I you are using a mouse: Click in the box, hold down the left click buttan, and sign your name by drawing it with the
Mouse.

— If you are using a tablet or a mobile device: Draw your name with your finger inside the signature box.

S ep

& Continue 3 Clear and Re-Sign

The eform complete after making the payment set up for the package.

Subject Information (] Required fields are indicated with a red asterisk or red border. All required fields must have an input in order to
submit the form.

FCRA Summary of Rights (-]

FCRA Disclosure ]

FCRA Authorization o  Application Payment

Acknowledgement and Authorization ° Card Type® 3

For Background Investigation

Card Number*
Supplemental Authorization For
Release of Records

Expiration Date®

Payment Amount: $65.00 = Security Number Please enter the thres or four digit security code

located on the front or back of your card

Name on Card* | | | |

Address® | |

| | [sme ~] | |

Phone Number

Payment Amount § 8500

+ Make Payment & Submit

NOTE: If the package is set up as School pay, the payment section will
not be available.

www.exxat.com
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7. Once you submit the application, you will see this confirmation on the screen. Please print this
page for your records since you will not receive any other confirmation email from Universal.

Universal Exxat Demo Account
Thank you. Your forms have been received.
Your confrmation rumbier s 13833131

Dear Student

Thank you for initiating the screening process. Your order has been received and will be processed. Please print this page with the
confirmation number for your records.

Once your order is complete, your
Universal Background Screening’s Cli

hool. For any concerns about your order, please contact
ient Services Department at 1-877-561-5150 or via email at cs@universalbackground.com.

Thank you,

The Exxat Team

atany time.

[ - o [S e
8. Once you submit the application, the document status will continue to show ‘In
progress’ butthe Universal status will now show as “In process”.
. Exxat's document statu
Universal - Background check : \1
In Progress
Universal Details
First Name Last Name
o= ]
BGCheck Package Universal Status
Background Standard In Process
Request Date
June 102022
Order URL
https://portal7.universalbackground.com/Reports/Orders/ViewOrder/27511151
9.

When the Universal status is “Invitation Sent or Pending Student information”, for
Universal drug screening, your Universal background requirement will show the

yellow banner as below. You will be able to see the + icon next to the “Universal

Details” to request screening for the ‘Universal background’ only once the
Universal Status for your drug screening is “In process”.

You will be able to request screening from Universal after your Universal- Drug Screening displays "In
process" under universal status.

Universal Details

www.exxat.com Educate Smarter



10. Once the results have been received and automatically uploaded in Exxat, the

document status will show ‘Pending Review’ and Universal status will be seen as
“Complete”.

e
ending Review
e ]

Universal Details

First Name Last Name
John Worker
BGCheck Package Universal Status
Background Standard Complete
Request Date
May 18 2022
Order URL
https://portal7.universalbackground.com/Reports/Orders/ViewOrder/27154631
View Document

11. Once your documented has been reviewed, the document status will change to
‘Approved” and Universal status will remain as * Complete’. To request an additional

screening, click “Add New Record” button and follow the same steps that you did to
request your first screening.

Notes:

Once you submit your application, if it has been over 2 weeks and your
results are still not available, please email
ExxatCS@universalbackground.com

X Universal - Background check

Your academic program may share this document with clinical sites at which you are placed

Universal - Background check

i Add New Record
Universal Details
First Name Last Name

BGCheck Package
Background State of Illinois

Universal Status
Complete
Request Date

January 27 2022

View Document

Background Check Details

www.exxat.com Educate Smarter


mailto:ExxatCS@universalbackground.com

	This document will guide you on how you can request your Background Check via Exxat through universal.
	NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or it will delay approval of your results
	NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or it will delay approval of your results (1)
	Notes:

