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View Site, Location, and Personnel Reports
Prism
As you enter data in the system, you’ll need to analyze the data! Use our handy reports to find what you are looking for. 
1. Select Sites from your dashboard or left menu. 
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2. Select Reports from the ribbon at the top of the page. 
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3. The report list will load. On your left panel, you will have reports organized by entity – Site, Location and Personnel. 
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4. Many of these reports will include similar features to help you sort through the data: 
a. Export option to excel 
b. Ability to edit columns shown on the report, temporarily remove or rearrange the order. 
c. Filter option to limit records shown based on different fields like cohort, group, and so on.  
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d. The search bar allows you would do a search on any data available on the report. Simply enter the word you want to search for in search box
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5. Reports available for Site: 
a. Site Details
6. Reports available for Location:
a. Location Details
b. Location Assessment Status
c. Assessment Details
7. Reports available for Personnel: 
a. Personnel Details
b. Personnel – Location Details
c. Board Certification Entered
d. Board Certification Missing
e. Licensure Entered 
f. Licensure Missing 
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We have updated the organization of this page to maintain consistency with the rest of the application. Rest assured, all the reports you use will remain visil
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CATEGORY

Site Reports

Location Reports

Location Reports

Location Reports

Personnel Reports
Personnel Reports
Personnel Reports
Personnel Reports
Personnel Reports

Personnel Reports

REPORT NAME

Site Details

Location Details

Location Assessment Status
Assessment Details
Personnel Details
Personnel - Location Details
Board Certification Entered
Board Certification Missing
Licensure Entered

Licensure Missing

DESCRIPTION

View site details report that include site address, contact, locations, requirements, settings, notes and documents

View location details report that includes location address, contact, site the location is added to, associated personnel, r
and additional information

View report on locations if they were assessed and the last assessment date

View assessment details of all locations in a single report

View personnel details report that includes all information seen on personnel about page and their site and location assc
View personnel location association details

View all the details about personnel's board certification

View list of all personnel who do not have board certification entered

View all the details about personnel's licensure

View list of all personnel who do not have licensure details entered
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