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Rotation Readiness
Exxat Prism
This document outlines a checklist that you may need to check on to ensure that you are ready to start your upcoming Rotation. 

Step 1: Courses Offered and Rotation Creation 

a) Create the Courses and Course offerings associated with the upcoming rotation. 
Help Document
b) For lock step programs, the students associated with the cohort will be automatically registered. For Non lock step programs the students will have to registered manually.
 Help Document
c) Create the Duration Blocks/Rotations mentioning the global start date and end date during which the Courses can be taken.
 Help Document

Step 2: Slots Added in the System (If Not Using Direct Placement) 

a) [bookmark: _GoBack]Add the availability of the locations manually. 
Help Document
b) You may also use Slot requests to collect the available slots directly from the sites/preceptors.
 Help Document
(Ensure that these slots align with the number of students and their preferences)

Step 3: Placements Done 

a) Placing Students to their respective Rotation Sites and Courses.
 Help Document

Step 4: Publishing Placements and Sending notifications

a) Once you have finalized your placements, you can publish them to the students.
Help document
b) You can then send notifications to Students.
Help document
c) You can also Send notification to Site.
Help Document

Step 5: Enable all Learning Activities 

Ensure that all necessary learning activities are enabled.

i. Activate Forms/Evaluation.
Help document
ii. Activate Patient log.
 Help Document
iii. Activate Timesheet.
Help document
iv. Activate Time off.
Help document
v. Activate Assignment.
Help document

This document outlines a checklist that you may need to check on to ensure that you are ready to start your upcoming Rotation.  
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