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Managing Course Information
Prism
As you build your courses within Prism, you may want to add valuable details which you can share with students, and also use to generate a syllabus. 

1. Select Courses from your dashboard or left menu. 
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2. Select the Course you’d like to manage. 
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3. You’ll be taken to the Course’s About page. The About page will have several sections available for you to manage. 

[image: A screenshot of a computer

Description automatically generated with low confidence]

4. Course Details: add a course description, credit and hour information along with other details and decide if this information should be shared with sites within the Site Resources page. 
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5. Attributes: if your program uses curriculum mapping, attributes are a great tool to track important aspects of your curriculum and enable generation of filtered reports based on specific topics, teaching methodology, assessment types, and more. 
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6. Faculty & Staff: if any of your faculty members help with managing courses, you’ll first have to give them access to the course before they can see it on their portal. 
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7. Provide any details on any pre-requisites and co-requisites.
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8. Add details on textbooks and other resources your students may need. 
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9. Add information as to the evaluation criteria that will be used for this course.
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10. Add course policies using the + icon. Edit any existing policies using the pencil icon. 
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11. The grading scale at the end of the page will be view-only. Please head over to the Program Details section to make any necessary changes. 
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12. Once you have added all necessary information, you can download a word file of your course profile. Click Generate Syllabus at the top of the page. 
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13. A drawer will open, and you can select the different sections you’d like to include in your file. Once ready, click Download. 
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Professional Behaviors
Up to 10% of the course grade may be deducted for failure to adhere to professional behaviors including: a) constructive

participation in class and student presentations; b) cooperative effort during group projects; c) showing respect for others and

avoiding behaviors that detract from other students’ learning; d) communicating responsibly regarding personal, professional, or
student issues.

Attendance
Students are expected to attend all classes, laboratory sessions, and clinic sessions. Please refer to the Student Handbook for the
policy on Attendance and Participation.

Academic Integrity

Cheating and plagiarism are extremely serious offenses and are a violation of the integrity of any professional. Any student caught
cheating and/or plagiarizing on any assignment or examination will receive a zero for that assignment or examination. In
addition, the student will be referred to the formal review process of the SPC, which may result in dismissal from the Program and
the University. Please refer to the Student Handbook for the policy regarding Cheating and Plagiarism.
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